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Using Blood Status Correction

	Purpose
	The purpose of this procedure is to provide instructions on how to correct the status of a product that is in final status: IF( Issued Final), DS(Discarded), OD(Outdated), WN(Wrong Number) or add comments to units that have been issued.


	Policy
	· Until a product is in a final status, the status is changed using Blood Status Update.
· Blood Status Correction is only used to correct an error in final status of a product.

· Blood Status Correction requires a higher security level and may not be available to all technologists who work in the Blood Bank.
· If a product is discovered to have been erroneously in Issued Final status for more than 1 day, make the correction and report it to the Transfusion Service Coordinator so that the product charges can be adjusted, as necessary.
· Comments such as Issued in Cooler, MTP, REER or temperatures that should have been documented at issue but whose documentation was omitted can be added upon discovery.


	Procedure: 
	


	Step
	Action

	1.
	Open up Blood Status Correction folder in Sunquest.

	2.
	Scan or type in unit number. Press Tab.

	3.
	

	
	
	If:
	Then:
	

	
	
	Component box does not automatically populate
	· Scan component bar code or Click down arrow and click on desired component

· Click OK
	

	
	
	Component box automatically populates
	· Click OK
	

	
	

	4.
	Click on the last status displayed in the grid.

	5.
	Click on the comment box.

· Enter the ETC code in Comment box or free text box a free text comment box that needs to be added or that explains why the correction is being made.

· Click Add

· Click Apply

Note: The date & time of the status selected in step 4 will default into boxes.  


	6.
	

	
	
	If;
	Then:
	

	
	
	No Status change is needed
	· Click Save
	

	
	
	Status change is needed
	· Click Remove Status
	

	
	

	7.
	Click Review.

	8.
	

	
	
	If:
	Then:
	

	
	
	Unit is to stay allocated to patient
	· Click OK
	

	
	
	Unit is to be released from patient allocation
	· Click the release

· Click OK
	

	
	

	9.
	Click Save.

	10.
	

	
	
	If:
	Then:
	

	
	
	More than one unit needs Status Correction
	· Click Select Unit
· Repeat Steps 2-6 to repeat process
	

	
	
	Only one unit needs Status Correction
	· Click Exit
	

	
	


	Related Documents
	Performing a Blood Status Update
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