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I.
Purpose: 

In the special coagulation laboratory, the results the test listed below must be manually entered into the Soft computer system: 


FXIII

Inhibitor titers

Mixing studies


Prot S Total and Free antigen
Accuracy of manual entry is critical to the timely reporting of results to a patient’s caregiver, and it is equally important to document that accuracy. 

II.
Procedure:

1.   Determine what tests are to be run, by calling appropriate pending lists.

2. For the STA Compact, scan the barcode label to put the sample on the instrument (this is a change from our current process of typing the patient name)       
3. For the BCS, place specimens on the instrument with barcode labels, as usual.
4. Run the tests as usual; go to Instrument Menu and open Stago1, Stago2, or BCS3 as appropriate, and post the results (for those tests which can be posted)

5. For the tests listed above, or for any other results which cannot be posted, make a copy of the instrument printout.

6. Attach the patient’s barcode label, or the entire pending list to the instrument printout.

7. Manually enter the results using the instrument printout.

8. When all manual results for that test have been entered, call a Verified Result Report as follows:

a. On Soft Lab Mic Live, click on Reports on the tool bar

b. From the drop-down list click on Verified Result Report
c. Put in the date range of your pending list (eg: 8/1/2011 to 8/2/2011)

d. Unclick all the comment boxes

e. Location should be ALL; Department EMPTY; and Workstation EMPTY.

f. Highlight the Test ID box (near the bottom) and put in the test(s) needed

g. Make the printer H15 Laser Sp Heme if necessary

h. Click Print to box and allow Soft to create the report. (Report will print automatically, but may take a minute to create.)

9. Additional information for specific tests:

a. P2Y12

I. Type order # as patient ID

II. Print out each result and write patient last name on it

III. Enter results into Soft from the printout

IV. Call Verified Result Report and attach the printouts to it

V. Leave for supervisory review

b. Low factor assays (or those which for any reason do not autoverify); mixing studies; Low RCFs (or those which for any reason do not autoverify)

I. Print out patient’s result(s) from BCS Job List

II. Enter results from the printout

III. Print a label for that sample and place it on the printout

IV. Print a Verified Result Report and attach to the BCS printout

V. Leave for supervisory review

c. FXIII
I. Call a pending list for FXIII

II. Place label on the worksheet in the FXIII notebook

III. Run test and enter result in usual way

IV. Call Verified Result Report and attach to pending list  

V. Leave for supervisory review

d. Any other STA Compact or BCS test results which cannot be posted

I. Enter the result manually from the instrument printout

II. Print out the patient result

III. Print a label for that sample and place it on the printout

IV. Print a Verified Result Report for that test or group of tests

V. Attach all together and leave for supervisory review

10. Attach the Verified Result Report to the other paperwork and leave on supervisor’s desk for review.

11. Supervisor will tally and fill out the monthly log for transcription errors (Sec 10 in notebook) before discarding verified reports.

12. If any transcription errors have occurred, supervisor will document action taken to remedy (speak to tech responsible for the error, assure that patient report is appropriately amended and follow-up notification documented).

III.
History:


H-1
This procedure was written by N Kriz 8/5/2011.

H-2
This procedure was revised by N Kriz 6/26/2012.

H-3
This procedure was revised by N Kriz 6/12/2013.
