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I. REAGENTS, CALIBRATORS,CONTROLS,SOLUTIONS LABELING POLICY:
    Purpose:   This program assures that all reagents and quality control materials are properly labeled, stored and used  

                      correctly  to produce accurate and precise data.                 
          

A. Labeling 1.  All bulk chemicals, commercial reagents, standards, and controls are labeled with:
1. Date of receipt
2. *date when opened:  the first person to open reagent bottle labels it with the date reagent bottle was opened,  put into service and their initials.  In addition, the expiration date of the reagent is also recorded on the container and discarded after that date.
3. Storage requirement- all reagents and controls are stored according to the recommendation of the manufacturer.
4. Biohazard information
5. Specifically for Reagent Kits- multiple components of a reagent kit will not be mixed unless the reagent kit lot is the same. When opening a new lot of a reagent kit, all kit components of the previous lot#  will be discarded.

B. Labeling 2.  All homemade reagents, standards, and controls are labeled with:
1. Name of reagent
2. Reagent concentration and pH (if required)
3. Material or test
4. Date prepared
5. Date placed in service
6. Safety information (if required)
7. Lot number such as “012908hm” – prepared on 01/29/08 by hm.
8. Storage requirements
9. Date of expiration
History:
                           This policy was written by D.Fico on June 2013.
