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	Purpose 
This procedure provides instructions for reviewing transfusion slips and documenting transfusions in Horizon Blood Bank.  


	Procedure 

	Step
	Action

	1.
	After infusion of the unit, the empty bag is discarded at the nursing station in an appropriate biohazard container.

	2.
	The top copy of the unit tag is retained for the patient’s chart and the yellow back copy of the unit tag is returned to the laboratory. 

	3.
	Match yellow back copies to the retained pink pick up slips that are kept in drawer.

	4.
	The unit tag is reviewed for completion, looking at the following:
· Indication
· Vitals 
· Start and Stop of Transfusion information 
· Check boxes recorded

· Transfusion reaction information recorded

· Unit was hung within 30 minutes of sign out

· Unit was transfused over a period no longer than 4 hours after issue
· Blood warmer information is recorded

	5.
	If the tag is incomplete or unacceptable in any area(
· Fill out a “Blood Bank Unit Tag Completion Review” form.

· Make a copy of the incomplete unit tag and staple it to the pink pick up slip and return to the drawer, awaiting completion and return of the tag.

· Attach the Review Form to the yellow copy and return to the floor for completion by nursing personnel.
If tag is acceptable(file in monthly folder and discard pink slip.

	6.
	If the tag is returned and transfusion does not meet guidelines, or explanation is unacceptable, place tag and Review Form on supervisor’s desk.

	Computer Steps to Set Units to Transfused Status

	This process is run daily with the morning reports.
Any unit that has been issued more than 8 hours previously will be transfused in HBB.

	Step
	Prompt
	Action

	1.
	Patient/Order Module

	2.
	Options( Reports ( Proc Set Inventory Status to Transfused( OK

	3.
	Status window appears and “Updating….”

	4.
	Close


	Limitations

If a unit tag is returned to nursing for completion of information and is not returned after a month’s time, the copy of the tag can then be filed appropriately. If yellow copies of tags are missing, call HIS and request a copy of the transfusion tag to be filed in the appropriate monthly folder.
Related Documents
Blood Bank Unit Tag Completion Review Form

Issuing Products in Horizon Blood Bank
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