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	Purpose
The purpose of this procedure is instructions to access data from the previous computer system or the current computer system if it is down.  An alternative system that ensures continuous data retrieval is available.
Previous Computer System (Hemocare) Data Retrieval
This procedure provides instructions for looking up historical data from the previous computer system (Hemocare). The Horizon Blood Bank system does not have the ability to import historical unit or patient data, only very basic information such as patient type, antibody, special need, and the unit numbers of components that were transfused.  More complete patient, unit, and testing information may be accessed following this procedure. (HBB system is down - follow the instructions for Current Computer System Data Retrieval)  On either the Unit Search Form or the Patient Search Form, criteria may be entered and all records matching that information will be returned.

· The historical unit data would include the unit number, the unit component type, the disposition, the status date, the ABO/Rh of the unit, the expiration date, and the patient information transfused to if appropriate.
· The patient information includes the medical record number, the patient name, gender, date of birth, race, social security number, patient’s blood type, the number of transfusions received prior to Horizon Blood Bank start up, and the total number of components transfused.  


	· Equipment =  PC with Unit Archive data base

	Procedure 

	Step
	Action

	1.
	Double click on the Unit Archive icon on the desk top

	2.
	Click on “Open” when the security warning “This file may not be safe if it contains code that was intended to harm your computer.  Do you want to open this file or cancel the operation?” appears.

	3.
	The main menu or switchboard titled Ridgeview Unit Archive opens.  Click on Unit Data to open the unit search form. 

	4.
	Click on Search for a Unit.

	5.
	The Unit Search form will open.  The tech can search by different criteria and the search will return records that match the criteria entered.  The criteria that can be entered are Unit Number, Original Unit Number, Component Type, Hospital, Status, Unit Source, Transferred To, Transfused To, or Search By Date Range and enter the date ranges.  To execute a search, click on the “Search” button.

	6.
	The Unit Details form will open.  The information displayed is Unit Number, Component Type, Site, Original Unit Number, Disposition, ABO, Rh, Status Date, Expiration Date, Received Date, Unit Source, Donor ID, Pooled To, Transferred To, Transfused To and Comments. 

 If the unit is part of a pooled product the Details button next to the “Pooled To” field will be activated.  If the unit is a pooled unit, the Find Units In Pool button will be activated and a Unit Details form for all units in the pool can be opened.

	7.
	If a unit was transfused, the Details button next to the Transfused To field will be activated.  Clicking on this button will open a Patient Information form with the Medical Record Number, Hospital, Name, Gender, Date Of Birth, Social Security Number, Race, Blood Type, Total Transfusions, and Last Transfusion Date listed.

	8.
	The tech can also click on Patient Search from the switchboard or from the Unit Search Form and the Patient Search form will open.  The tech can search by different criteria and all records matching that criteria will be returned.  The criteria that can be entered are Medical Record Number, Hospital, Name, Gender, Date of Birth, Social Security Number, Race, Blood Type, Total Transfusions and Last Transfusion Date.  To execute a search, click on the “Search” button.

	9.
	The Print View button, which looks like a piece of paper under a magnifying glass generates a printable report for the patient which includes the patient’s demographic information, special needs, comments, and transfusion history.

	10.
	The patient information is subdivided into four categories—Patient Information which contains basic demographic information; Transfusions which lists a history of transfused units; Special Needs which displays any special needs or blood attributes associated with the patient; and Notes which contains any free text comments associated with a patient.  The information tabs will only display if there is information to display about that patient.

	11.
	The Transfusions Tab will list the entire history of transfused units for a patient, sorted by transfusion date.  Clicking on the Details button next to any unit record will open the Unit Details form for that unit.

	12.
	The Special Needs Tab will display any special needs or blood attributes associated with the patient.  The additional record navigator control on the bottom left hand corner on this tab allows a user to select different special needs.

	13.
	The Notes Tab will display any free text comments associated with a patient.  Free text comments are generally merged into a single memo field.  If the comments cannot be merged, use the additional record navigator control on the bottom left hand corner on this tab to select different comments.


Restrictions
Only patient and component data from the Hemocare data base is accessible with the Unit Archive program.  
Current Computer System (HBB Down Time) Data Retrieval 
This procedure provides instructions for looking up historical data from Horizon Blood Bank if the system is down.  The data retrieved will only contain information from HBB, no information from the previous computer system is accessed using this search.  (See Previous Computer System Data Retrieval)  Data is accessed using patient information.  The information archived is -- patient name, medical record number, patient ID number, birth date, social security number, gender, last admission, last issue date, ABO/Rh, ABY screen, current specimen information, patient antibodies, special needs, transfusion  reactions, auto/directed/reserved components and any patient comments.
	                             •   Equipment                      PC with Shortcut to DOWNTIME data base


Procedure

	1.
	Double click on Shortcut to DOWNTIME icon on the desk top

	2.
	Open Downtime File screen displays

	3.
	File Name entry is \\Rmchbbdb01\BloodBank\Downtime\DOWNTIME_SNAPSHOT.MDB (entry must be typed exactly)

	4.
	Click on OK

	5.
	Database Login screen displays

	6.
	User Name entry is initials used in HBB system

	7.
	Password entry is password used in HBB system

	8. 
	Click on OK

	9.
	Locate Patient screen displays

	10.
	Enter patient information and click on Query

	11.
	Depending on the information entered, one or multiple names will be displayed, if multiple names are displayed highlight the correct patient

	12.
	Click on Print Preview or Print if a hard copy is desired

	13.
	Basic patient information from HBB displays---Patient name, medical record number, patient ID number from HBB, birth date, social security number, gender, last admission, last issue date, ABO/Rh, ABY screen, current specimen information, patient antibodies, special needs, transfusion reactions, auto/directed/reserved components, and any patient comments.


	Restrictions
Only patient data from the Horizon Blood Bank data base is accessible.  Specific unit information is not available.  Data entered in the previous computer system (Hemocare) cannot be accessed through this program.  
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