EXEMPLA CONFIDENTIALITY POLICY STATEMENT

EVERY EXEMPLA EMPLOYEE MUST SIGN THIS DOCUMENT
Medical Record

A patient’s medical record is a confidential, legal document.  The medical profession has had a code of ethics - The Hippocratic Oath - which has been sacred to its members over a period of many centuries. As workers in a health care selling, you link yourself to this profession and you are important in carrying out this ethical code.

Records, whether on paper or on computer, are to be treated as confidential material to be protected for the sake of the patient and the institution. Records are not to be discussed among co-workers. They should be treated impersonally as part of the day’s work, if you release information other than through prescribed procedures, disciplinary actions, up to, and including termination will result.

There are definite rules regarding the release of medical information. Any party requesting Information from a record should be referred to Release of Information in Health Information Management or to a supervisor, If the request is emergent, refer to the Exempla Release of Information Policy.

The patient may see his own record but there are rules and regulations governing this access. This is for the patient’s protection. All requests made by a patient to see his own record or that of any member of their own family should be referred to the Release of Information area in  Health Information Management or a supervisor.

Computer Applications

All employees are indirectly responsible for the ongoing integrity of the Hospital’s computer data and computer security. Access to computer files is restricted to job-related need and all access must be authorized by the appropriate department manager. All employees must adhere to Exempla Policy O1-ADIS-OOl-Ol Computer Access and Security.

Employee

Employee Information such as personal information or employment related information must be treated as confidential information.

Strategic Data

Other information which has been gathered or compiled in order to further the goals and/or strategic position of ELMC/ESJH and/or its affiliates, such as business plans, market strategy, quality improvement programs and financial or audit information should be treated as confidential  information.

Each Exempla employee is retained only upon the assurance that he/she understands and actively supports the ethics described above.

I have read or had explained to me, the Confidentiality Policy, and will support and uphold the confidentiality of the patient’s medical record, computer applications, employee related information, and Exempla strategic data.

Employee Signature






Date

