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PURPOSE

The goal of this procedure is to identify in details the steps to follow after a titration have been reviewed  and approved by the IHC director.

PROCEDURE

After the approval of new titration worksheet, follow the following steps depending of which category it belongs to:

A) The titration is the retiter of the current lot of antibody in use.
1. Go to S:\ICC\Documents\Bond III. Open the file named "current Ab list for clinical".
2. Change the titer listed for the column "Lot#1 in use" to the new optimal titer and Updates need to be made in red and saved.
3. Go to the Bond III terminal.  Click on reagent inventory and find the number of containers that were registered under that lot number.
4. Find all the 7 ml containers made from that lot number.
5. Discard any remainder of reagent in those containers.
6. Make a new reagent label for the top of the 7ml containers to show the new approved titer for that lot.
7. Remake the dilution using the new approved titer.
8. Scan and refill the 7ml containers that were made.
9. Make a new lot label for the side of the 7ml container.
10. Get the data sheet binder and find the data sheet belonging to the current lot number.  Add the approved slide to the plastic slide sleeve already attached to the data sheet.
B) The titration is the new lot of antibody to be used as backup.

1. Go to S:\ICC\Documents\Bond III. Open the file named " current Ab list for clinical".
2. Type in the dilution, lot number, expiration date for the back-up lot columns.  Updates need to be made in red and saved.
3. If the font color of the current lot in use is in red, change it to black.
4. Verify that the information written on the top portion of the titration worksheet, including catalog number, clone #, vendor and species, match what is on the current antibody list.
5. Go to S:\ICC\Documents\Bond III.  Opoen the file "IVD, ASR, RUO" and verify that the information on that list, including vendor, catalog number and diagnostic use, match what is written on the titration worksheet or data sheet.  Updates need to be made in red and saved.
6. Pull the approved slide, put it in slide sleeve and attach it to the titration worksheet and data sheet for that lot number.  File them in the data sheet binder located on the shelf above the main terminal in IHC lab.
7. Discard any earlier data sheets for the lots no longer in use.
C) The titration is the new lot of the antibody to be used as the current lot.

1. Go to S:\ICC\Document\Bond III.  Open the file named "current Ab list for clinical".
2. Change the dilution, lot number and the dilution of the antibody in use to the new optimal titer.  Updates need to be made in red and saved.
3. Go to S:\ICC\Documents\Bond III.  Open the file "IVD, ASR, RUO" and verify that the information on that list including vendor, catalog number and the diagnostic use match what is written on the titration worksheet or data sheet.  Updates need to be made in red and saved.
4. Go to the Bond terminal.  Click on reagent inventory and find the number of containers that were registered under that lot number.
5. Find all the 7ml containers made from the old lot number.
6. Discard any remaining reagent in those containers.  Rinse the containers 2-3 times with bond wash solution or bond diluent.
7. Make the appropriate dilution in those 7ml container.  Make a new reagent label for the top of the 7ml containers to show the new approved titer for that lot.
8. Go to the Bond terminal and make a new reagent label and lot label for the 7ml containers that were made.
9. Scan and refill the containers.
10. Pull the approved slide, put it in a plastic slide sleeve and attach it to the titration worksheet and data sheet for that lot number.  File then in the data sheet binder located on the shelf above the main terminal in the IHC lab.
11. Discard any earlier data sheets for the lots no longer in use.
D) The titration is the new source for the antibody
1. Go to S:\ICC\Documents\Bond III.  Open the file named "current Ab list for clinical".
2. If this antibody will be replacing a previous source that will no longer be in use, in the comment area for the previous source write down the date retired.  Cut and paste the row belonging to the previous source into the "current Ab list for research".  Updates need to be made in red and saved.
3. Go back to the file named "current Ab list for clinical" and create a row for the new source of antibody.  Fill in all the information for the antibody.  Updates need to be made in red and saved.
4. Go to the bond refrigerator, find the previous source from the current and backup antibody box, if there are any.  Move them to the "research use antibody box".  Move the vial for the new source to the current antibody box.
5. Find the 7ml container belonging to the old source, if any.  Mark them as empty on the bond terminal.  Discard them.
6. Take the new 7ml container and create a reagent label for the new source.  Register it to the Bond for the antibody of choice. If that reagent was never created in the Bond, create one.  For this step, there will need to be a "Public name" which is the code that is used in PowerPath to order this antibody.  Send a Tech request to create the "IP code" or replace the old source of antibodies code with the new one.
7. Make the appropriate dilution for the new source antibody.
8. Create a lot label for the container, scan and refill it to the Bond III.
9. Pull the approved slide, put it in a plastic slide sleeve and attach it to the titration worksheet and data sheet for that lot number.  File them in the data sheet binder located on the shelf above the main terminal in the IHC lab.
E) The titration is for a research antibody workup.

1. Go to S:\ICC\Documents\Bond III. Open the file named " current Ab list for Research".
2. If this is the first time we worked up this antibody, insert a row in a position so that the name of antibody is in alphabetical order. 
3. Type in the information for the antibody in that row. Updates need to be made in red and saved.
4. File the data sheet, titration worksheet and approved slide attached to them in the research data sheet binder. Updates need to be made in red and saved.
5.  Go to S:\ICC\Documents\Bond III. Open the file " IVD, ASR , RUO". Replace the row for the previous source with the new source. If this is the first time this antibody is being used in the lab, then insert the information for that antibody. Updates need to be made in red and saved.
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