


	University of Washington, 

Harborview Medical Center

325 9th Ave. Seattle, WA,  98104

Transfusion Services Laboratory

Policies and Procedures Manual
	Original Effective Date:

August 31st, 2014
	Number: 
3024-1

	
	Revision Effective Date:


	Pages: 
       1

	TITLE:  Adding Facility Information in Independent Hematrax  Printer


Hematrax Printer Maintenance

Purpose:
To provide instructions to add new facility information to the existing database. 
Procedure: 
	Step
	Action

	1
	· Log into Hematrax Standalone Printer.

	2
	· Click onto the maintenance function and select Facility Information from the pull- down list.

Note: Requires administrator access privileges

	3
	· In the Facility World Code box, enter the first five alpha numeric characters of the blood component ISBT label. Tab to the next line and the word “Add” will be enabled.

	4
	· Enter the New Facility name in the entry box, Tab to the next line.

	5
	· Enter the Facility City, State & Zip Code Tab to the next box.

	6
	· License Holder Name and Address is an optional edit entry box. This edit box is only used if more than one location shares a common license number held by a Central Facility name. This License Holder name will appear in addition to the Collection and Processing Facility information.

	7
	· Registration Number is a required entry for all U.S. or FDA regulated facilities. Hematrax Standalone Application determines that the facility is FDA regulated based on the contents of the Facility World Code entry.”W0000-W9999 and “K0000-K4999”.

	8
	· Licensed Number is a required entry for all U.S. or FDA regulated facilities that are manufacturing products.

	9
	· After completing these entries, click on the “Add” button. If all required entries have been made and the format of the entries is correct, the record is added to the facility information database and the entry fields of the window is cleared for the next entry.


Reference:
Hematrax ISBT 128 Blood and Blood Component Stand Alone Labeling Application, Version 6.2.1
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