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1.Turn the revolving turret (2) so that the lowest power objective lens (eg. 4x) is clicked into position. 
2. Place the microscope slide on the stage (6) and fasten it with the stage clips. 
3. Look at the objective lens (3) and the stage from the side and turn the focus knob (4) so the stage moves upward. Move it up as far as it will go without letting the objective touch the coverslip. 
4. Look through the eyepiece (1) and move the focus knob until the image comes into focus. 
5. Adjust the condenser (7) and light intensity for the greatest amount of light. 
6. Move the microscope slide around until the sample is in the center of the field of view (what you see). 
7. Use the focus knob (4) to place the sample into focus and readjust the condenser (7) and light intensity for the clearest image (with low power objectives you might need to reduce the light intensity or shut the condenser). Kohler illumination allows for even illumination of the sample and can be accomplished by adjusting the condenser diaphragm by controlling the amount of light. Correct alignment of all the optical components is necessary for proper function.
8. When you have a clear image of your sample with the lowest power objective, you can change to the next objective lenses. You might need to readjust the sample into focus and/or readjust the condenser and light intensity. If you cannot focus on your specimen, repeat steps 3 through 5 with the higher power objective lens in place. Do not let the objective lens touch the slide! 
9. When finished, lower the stage, click the low power lens into position and remove the slide. 
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