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6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner = /GI I,U ‘ —
Turn on QLN 220 printer via green button on lower left of printer Q'/@[ //(/ L e—
Tap upper left corner to activate Soft ID software S7Q'/ [(p _—
Enter Log in ID or scan badge S-/q Jiv, L [~
Enter password T/ 0// [l : e

Select Assignment, Select "Okay"

s/9/ /e

-Verify via verbal interview or wristband that
this is the correct patient

S

=
c

-Select "Verify"

5/9//»

Review Orders

slallu

Select "Print" key

S(1/1w

TS5

-Select "Print" again

19/l

-Labels will print

s/9/1w

e |
-t

Draw blood and/or collect specimen

Sl9/iv

Attach specimen labels to the correct tube or container
designated by the

sla/l,

container type on lower right of label

/g9l

Scan each specimen label

S19/ 1

Select "Submit"

519/

Scan patient wristband to Submit

S19 /e

Change Assignment

S17//

S==S=s

Select on "Session" at lower left of screen

sl9/le

Select "Change Assignment"

Sla/l

5

Choose an Assignment

S[9/lw

Reschedule Function (used when a draw is unsuccessful)

Sl

Follow scenario above through label printing

STYle

Scan only labels for which you have successful draws

S19/G

Hold stylus or cursor over test(s) to be rescheduled

<l9/4

Select reason for rescheduling

S19/1(4

Select "1-0OK"

s [/l

No Print Function

STYlw

Follow standard orders through Select "print" key

S [

Tap on check mark on left side of order to cancel label print of that test.

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

=G,

Hold stylus or cursor over test(s) with draw type to change

e

Select draw type

S19/ 1w

DT ET T

Select "1-OK"

slallw

Changing Specimen Type for Micro Specimens

S1971

NG,

SRR (SRS

P —
When reviewing Micro specimens, Click on "Specimen" qq‘//(p G—
Follow prompts to change Source and/or Site —
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6- month Soft ID Training Checklist

Standard Operation

Date
Performed

Initials

Trainer

View Patient Draw History

SH|l(p

L

Select test to highlight

S19/lp

l

Select "Action" in lower left corner

S

Select "Draw History"

Gil,

Date, Time, Order#, and tube types previously collected appear

g/l

View Comments

<19/l

Scan patient wristband

S19]l

Select "7-Instr."

=N,

Patient comments, stay comments, and order comments appear

<797l

View patient information

Sl9/lw

SSEESSE

Scan patient wristband

s19]lu

pe=]

Select "..." in upper right corner

1w

Name, MR#, Sex, DOB, and Financial number will appear

Add Extra Tubes

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

in CSF, or bone marrow collection, etc.)

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as

Select test to highlight

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

OPEL PREFEETTRR PRI RRR PR

Select "OK"

CCecEATSSTEE
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6- month Soft ID Training Checklist

MN@@@D@CM/ 1S

Attach specimen labels to the correct tube or container
designated by the

5 /0

container type on lower right of label

S ?1b

Scan each specimen label

D076

Select "Submit"

I07L

Scan patient wristband to Submit

S 707

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner S Y Uﬂ? L
Turn on QLN 220 printer via green button on lower left of printer gﬁ)/’z _gy) —
Tap upper left corner to activate Soft ID software \_ﬂ/)*//\ / 2
Enter Log in ID or scan badge 5%) -—/‘Z qu a—
Enter password S’ 70 %' wy/\ “
Select Assignment, Select "Okay" < /U:/é bW{ L=
.-\{erify via verba.l irjnterview or wristband that " — W
this is the correct patient 5 /W,é . —
-Select "Verify" g 7&75 M)o ¢ —
Review Orders ) /L M P
Select "Print" key vé”/ﬁ /,b \))0 £—~
-Select "Print" again ‘S//&//lé \)JP L
-Labels will print 67[)/2' M —
Draw blood and/or collect specimen z,’” /‘é W P
W
w
Wy
A
(]

Change Assignment

/07

Select on "Session" at lower left of screen

S 7076

Select "Change Assignment"

S04

Choose an Assignment £ 70-1L | W)
Reschedule Function (used when a draw is unsuccessful) g’/ﬂ?é \,Uq
Follow scenario above through label printing ‘_5/’/0 ’/é \/Va
Scan only labels for which you have successful draws ji/é /L M}
Hold stylus or cursor over test(s) to be rescheduled = '/0/@ W)
Select reason for rescheduling '5’ 7& 7,é \A}‘ )

Select "1-0K"

S5/H76

No Print Function

S W76

Follow standard orders through Select "print" key

% 14

Tap on check mark on left side of order to cancel label print of that test.

T4

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

/)

Hold stylus or cursor over test(s) with draw type to change

504

Select draw type

5 7075

Select "1-OK"

s/ b

Changing Specimen Type for Micro Specimens

= 7L

When reviewing Micro specimens, Click on "Specimen"

/0 /b

Follow prompts to change Source and/or Site

> W0+




l

6- month Soft ID Training Checklist

Scroll list of extra tubes and select those you wish to draw

5 /oy

Select "Append" and continue to select tubes until done

S5/ &

Select "1-Add" at bottom of screen

S [b7).

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

5907

Select test to highlight

77076

Select "Action" in lower left corner

5704

Scan badge or type alternate phlebotomist name

S 1074

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 10 U D <
Select test to highlight T, 0 b :Aﬂ Q |E—
Select "Action" in lower left corner c- 10, U]Q (I
Select "Draw History" 51071 wi) —
Date, Time, Order#, and tube types previously collected appear 7]1,’[1) i —
View Comments If ’/ 0~ ‘Q s
Scan patient wristband S-10 70 “—
Select "7-Instr." f / 0 ’//6 L
Patient comments, stay comments, and order comments appear L;"/b /(. z—
View patient information 6'7 0/ 2
Scan patient wristband 7)/’ /& [b P
Select "..." in upper right corner ")/’ /D 7? &
Name, MR#, Sex, DOB, and Financial number will appear =5°/b~/ —
Add Extra Tubes 5//0 ’ZZ, )
Scan patient wristband t;//b b €
Select ""5-Add" SPIb sl
[

o—

[ SN

—

=

e~

="

Select "OK"

S DL

SSERE REFRES S aRRSRERE
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6- month Soft ID Training Checklist

Name: M, .g Lt

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner )—/ﬂj'[([/ ; ﬂ(-f/ TN
Turn on QLN 220 printer via green button on lower left of printer é[ﬂé//@ v/i N T/
Tap upper left corner to activate Soft ID software 57;,15"/ (@ ‘,er 7%
Enter Log in ID or scan badge 572%/0 % (/}’ld/
Enter password 57 AS 7( /4 VZ’ZLU

Select Assignment, Select "Okay"

2]2s]/e

-Verify via verbal interview or wristband that
this is the correct patient

5/251¢

When reviewing Micro specimens, Click on "Specimen”

M)

Follow prompts to change Source and/or Site

[
~
%

-Select "Verify" SL / 2.‘7‘/ (& ﬁ Wél/
Review Orders 57251/& vﬂ %‘1]
Select "Print" key 5‘/?5’[‘/ %‘ UM

-Select "Print" again f;/gj [@ ﬂ W

-Labels will print ?/lel/l(ﬁ v# Wl}b)
Draw blood and/or collect specimen 7?5{4‘/[ v ﬁ 2/
Attach specimen labels to the correct tube or container ! F
designated by the '7’/;15/ / V % p (T/W

container type on lower right of label 7"/15‘7/0 /ﬁ GMU
Scan each specimen label §/ 37'/ [ % (f/y)U)
Select "Submit" : (@ /}¢ Thwd
Scan patient wristband to Submit 576'47’;{ b ﬁ J/M
Change Assignment 5’7‘7_"7'/ (o % am
Select on "Session" at lower left of screen Tlﬂ#ll[(ﬂ % \///VW)
Select "Change Assignment” #ﬂ ;'7 / Vi % V’/M)
Choose an Assignment g’/ ;Zé // g V% (T/’)t()
Reschedule Function (used when a draw is unsuccessful) g ,/27 ’ [ 47 v% (T M/
Follow scenario above through label printing 5"/24'/ / | % (J’W
Scan only labels for which you have successful draws 5(' / ,?5" / (7 % ’7{}')(,()
Hold stylus or cursor over test(s) to be rescheduled 57?577(/ ﬁ T M/
Select reason for rescheduling 5‘785'7/ z ﬁ ](‘ML"U
Select "1-OK" 51257l ﬁ g
No Print Function #37‘7’ v ﬂ J7%
Follow standard orders through Select "print" key gﬂ‘ﬂf/l@’ ’ﬁ 7/}1“7
Tap on check mark on left side of order to cancel label print of that test. K?gg‘i/}bv ﬁ f/nw
Change draw type (Used to change from line to venipuncture or - ﬁ
from venipuncture to line draw) 0/ /¢ TN
Hold stylus or cursor over test(s) with draw type to change SL Jas]| & ﬂ /)//}'1(,(/ \
Select draw type ﬁ9~5l/ Iz % g/
Select "1-OK" 57 25/ lo I# (vr/)'w/
Changing Specimen Type for Micro Specimens fyﬁb’y/(p # {/V!U/

F
AL

T/




L
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6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 57 ,ﬂ <zl
Select test to highlight 57%9/[ [V ; i lamp
Select "Action” in lower left corner 575(&:’//@ % jl (W
Select "Draw History" 5] [ W/ & % VmU/
Date, Time, Order#, and tube types previously collected appear 5‘./3&[//@ V, MLU
View Comments 5173(4‘// ¢ |, , - g,/f/’ w
Scan patient wristband 57;@,/[@ _ v/4/7%
Select "7-Instr." 51 /Rk'// - J/[/W)
Patient comments, stay comments, and order comments appear St/ﬂ(/‘/ /é {fﬁl{/
View patient information ’ v )
Scan patient wristband 5796}//(0 T W
Select "..." in upper right corner 57,7%//@ (Mo()’

Name, MR#, Sex, DOB, and Financial number will appear

am/

Add Extra Tubes

?“/ml’// @

SR AP ARG

Scan patient wristband 5-/9@//@ Tmw
Select ""5-Add" ﬂcﬂ(ﬂb/ /Ca OMW
Scroll list of extra tubes and select those you wish to draw 5‘7?(:/[0 (/ﬂ[//
Select "Append" and continue to select tubes until done 575(@’//(4 TA’)LU
Select "1-Add" at bottom of screen j-/ /2(;/ [ V7%
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as ’ k

in CSF, or bone marrow collection, etc.) 5/5[@//@ Z/’/M(,(]
Select test to highlight 57 @7/& fMLU
Select "Action" in lower left corner s 526'/” [& ML
Scan badge or type alternate phlebotomist name 4‘7“ / RIO/ /(p W
Select "OK" “?7&0’ [l MY

S: Soft 6 month checklists\SOFT 6 month checklist for Soft ID Training



6- month Soft ID Training Checklist

Name: S o T,
Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner S/ | [ |KF |Tmw
Turn on QLN 220 printer via green button on lower left of printer A / 16 |SKF v
Tap upper left corner to activate Soft ID software Vi A [, ; |DKE | o]
Enter Log in ID or scan badge T 1. | SKE ’mu/
Enter password = [ /. / 4 SKF VMU
Select Assignment, Select "Okay" 5’(, [ A KF  omw
-Verify via verbal interview or wristband that : "
this is tl:\é correct patient s/ / (6 | KF Wnu/
-Select "Verify" /L)1t | KE | Imw
Review Orders 5/L[1t |SKF VMU./
Select "Print" key 5/t/ 1 | SKF Tnmn/
-Select "Print" again <lr [ SKF  |Tmu/
-Labels will print s/t | QKF %
Draw blood and/or collect specimen 5 /( // { | <kF V’M“ Z
Attach specimen labels to the correct tube or container
designated by the S/ L / L SKF m“-}
container type on lower right of label S/t/iL]ckE muf
Scan each specimen label s/r/ie | Sk g
Select "Submit" 59 {/ 1L | SKF WM)
Scan patient wristband to Submit S /?L;j I, | SKE  |ssmw
Change Assignment S j & / [t | SKE | gmw/
Select on "Session" at lower left of screen =Y AN I b | <KF /77
Select "Change Assignment" 5 [ } 16 |<lF V?Y)L{/
Choose an Assignment 3{ A SKF Imw
Reschedule Function (used when a draw is unsuccessful) 5/ L } b | RKF |YU)
Follow scenario above through label printing 5 [ (:‘ 11l SKF V—Mﬁ{/
Scan only labels for which you have successful draws 2 /r({‘ | {( L SKE Kmw
Hold stylus or cursor over test(s) to be rescheduled B ' L,T[[Q KF V_fnb{/
Select reason for rescheduling M)l’ fie (( L=, Bf\f UZ?(,()
Select "1-OK" clLf1L] S |omw’
No Print Function 5 (A/[ L | SKF 77144/
Follow standard orders through Select "print" key 5 [" é 1L Qﬁf an L%
Tap on check mark on left side of order to cancel label print of that test. 5 ( L‘(/ [ SKF rma/
from li venipuncture or &
romenpunc o e sCfic] see (v
Hold stylus or cursor over test(s) with draw type to change S] { f (6 | SKF [Tmu)
Select draw type S Hn ((6 = V/}-')b(/
Select "1-OK" Sfb/iL |SKF |vmw
Changing Specimen Type for Micro Specimens S/ 4 } /¢ ‘DNf (/7’70(/
When reviewing Micro specimens, Click on "Specimen" // (‘ // 12 3{\{ mbﬁ/
Follow prompts to change Source and/or Site )/[ //[ g f\[ WVIU/




L

6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History - / A / / (o SKE |Im
Select test to highlight E / L] SKE - | gma)
Select "Action” in lower left corner & fL /j L | SKE mu(/
Select "Draw History" =i L / e | Sk |<mu)
Date, Time, Order#, and tube types previously collected appear 5] / // r | SKE T/WA/
View Comments 5/ fle | skr | ImMu)
Scan patient wristband S /‘[,'[ / L) SIKF :
Select "7-Instr." <17 Vskr lomw
Patient comments, stay comments, and order comments appear S CKE | )
View patient information S [0k 1SKEE lana)
Scan patient wristband 5/{,, /I( C SKF 'V/,/IL(/
Select "..." in upper right corner S/j '/[ L IsKFE | Imuw)
Name, MR#, Sex, DOB, and Financial number will appear £ !.'/ i | SUE 7/}4,#1]
Add Extra Tubes /1 i l<xr | v
Scan patient wristband S/é //( SK F J//}'IU/
Select ""5-Add" S/¢ / /. | SKE | vmi/
Scroll list of extra tubes and select those you wish to draw s/t //L <E 1Imu/
Select "Append" and continue to select tubes until done 5/{ //( CK F V?Yl W
Select "1-Add" at bottom of screen Sle/ i | SKE lamw
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as '
in CSF, or bone marrow collection, etc.) S/ L // /. “B f\}/ I/
Select test to highlight SIe/ic [SKE lmw
Select "Action" in lower left corner s/ [/¢ Kt Ty i/
Scan badge or type alternate phlebotomist name )/L / ) L Bf\f {[V)M/
Select "0K’ (/1 [SKE 1M/
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6- month Soft ID Training Checklist

-
Name: Sw{ e Fyackew {a/c

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner 5IL-/ 9/ A
Turn on QLN 220 printer via green button on lower left of printer S5-11 b —
Tap upper left corner to activate Soft ID software 5= 1=, 8: M
Enter Log in ID or scan badge S~/ 9’/ sl
Enter password 5-1b- L . (_L/ &
Select Assignment, Select "Okay" 5= -\ ﬁ T
-Verify via verbal interview or wristband that
this is the correct patient -1 |
-Select "Verify" 5-1b Il 0/‘ L
Review Orders 5 (- [P \)/ A—
Select "Print" key 5-1, - 1L I()V ==
-Select "Print" again S-1b - /¢ @4/ e
-Labels will print Sl - L 0/ e
Draw blood and/or collect specimen 5-1k -k ,O// A—
Attach specimen labels to the correct tube or container /
designated by the 5-16 /¢ 9/ —
container type on lower right of label 5l |G '}/ |
Scan each specimen label s-1L L | 0 —
Select "Submit" S5~y L D/ 1T
Scan patient wristband to Submit o= il =f e ”Q/ —
Change Assignment 5-1b ) «}/ Lo
Select on "Session" at lower left of screen 5-lb =) Qv// -
Select "Change Assignment" 516 )b 'Q/ —
Choose an Assignment 5-16 L Q// e
Reschedule Function (used when a draw is unsuccessful) S-1p -l - —_
Follow scenario above through label printing 5 - J L - ) f o —
Scan only labels for which you have successful draws G-l b e
Hold stylus or cursor over test(s) to be rescheduled 5~y -lL ((i/ —
Select reason for rescheduling 5»—19 - /b Q/ il
Select "1-OK" 516 - (6 [0 &~
No Print Function 5L T)«/ [
Follow standard orders through Select "print" key 5-lb G 0/‘/ il
Tap on check mark on left side of order to cancel label print of that test. S lils - 0,/ -l
Change draw type (Used to change from line to venipuncture or - .
from venipuncture to line draw) 516 -1t 9/ L—
Hold stylus or cursor over test(s) with draw type to change S-1L - b 9’/ o —
Select draw type 2 [V L 9’/ —_—
Select "1-OK" 5-) -, ‘Q'/ ’—
Changing Specimen Type for Micro Specimens i —
When reviewing Micro specimens, Click on "Specimen” 5- Iyl .‘}/ —
Follow prompts to change Source and/or Site 5-)1u - t}/ el




6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5-1¢ )L 0.— 4 —
Select test to highlight 2«1l ¢ [
Select "Action" in lower left corner S)L |G o
Select "Draw History" S~} i —
Date, Time, Order#, and tube types previously collected appear 5- L ~/ b ~e :,/
View Comments 5-10 |l o—
Scan patient wristband B e = Ha o=
Select "7-Instr." 5-)b-JL - —
Patient comments, stay comments, and order comments appear 5~ , L "/b > & —
View patient information 5-1b- 1l "
Scan patient wristband il A" 1% Q"/ il
Select "..." in upper right corner 516 -JL V(}/ il
Name, MR#, Sex, DOB, and Financial number will appear 5~ ’ LU V{\/ e
Add Extra Tubes 5- l 1L C$/ o —
Scan patient wristband 516 )L (%/ c—
Select ""5-Add" 5-1y Jw| §— |_—
Scroll list of extra tubes and select those you wish to draw 5- } -l q// <
Select "Append" and continue to select tubes until done 5-1e, ]| I | —
Select "1-Add" at bottom of screen e /(, 4 ‘ﬂ/ —
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as v
in CSF, or bone marrow collection, etc.) ] ”/ A / G g/ A
Select test to highlight S -lle 16 e
Select "Action" in lower left corner 5 "/ b b - C—
Scan badge or type alternate phlebotomist name 5-6 - [ (s v a"
Select "OK" S-)e -JC 4%  [—
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6- month Soft ID Training Checklist

Name: %ﬁw ?@Q’vﬁw

Standard Operation

Date
Performed

Initials

Trainer

Turn on MC75 via red button on upper right corner

A

Turn on QLN 220 printer via green button on lower left of printer

=%
Ay

Y

Tap upper left corner to activate Soft ID software

Apliv

Enter Log in ID or scan badge

510 [

%
N

Enter password

Sl [b

W)

Select Assignment, Select "Okay"

=

-Verify via verbal interview or wristband that
this is the correct patient

5110 //(,

P

-Select "Verify"

200/t

Review Orders

510 Jig

Select "Print" key

Sl i

-Select "Print" again

Slid [te

-Labels will print

Ao It

Draw blood and/or collect specimen ‘_;];O /((ﬂ
Attach specimen labels to the correct tube or container i
designated by the b?,() / (&
container type on lower right of label ‘57,0 /t@
Scan each specimen label {()//b

Select "Submit"

510 Jib

Scan patient wristband to Submit

510/ 16

Change Assignment Sho // (2
Select on "Session" at lower left of screen ‘?7/0 /( b
Select "Change Assignment" %7/0 / [z
Choose an Assignment S [z

Reschedule Function (used when a draw is unsuccessful)

Follow scenario above through label printing

A
Wh

Scan only labels for which you have successful draws

Hold stylus or cursor over test(s) to be rescheduled

Select reason for rescheduling

Select "1-OK"

No Print Function

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

Hold stylus or cursor over test(s) with draw type to change

Select draw type

Select "1-OK"

Changing Specimen Type for Micro Specimens

\\\\\ RO I R T TR Y AU Nl S VU T R Sy S e e

o
L
[
L —
e
C—/
"
A
A
—
[
L
Lo
[ —
C—
—
L
A
c—
Y
A
Comee—
C——
P
< —
e—
—
&—
[
-
Lo
P
P
[
L —

When reviewing Micro specimens, Click on "Specimen"

Follow prompts to change Source and/or Site
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6- month Soft ID Training Checklist

Standard Operation

Date
Performed

Initials

Trainer

View Patient Draw History

slioli,

N
o

Select test to highlight 67/0//@ I u
Select "Action" in lower left corner 57/07/ [z K Ik
Select "Draw History" ﬁn\ '/Ib D:)
Date, Time, Order#, and tube types previously collected appear 1;71’()'/[ (, /*7 ’
View Comments 73 //O/ [ ‘/Vi
Scan patient wristband 97//)' //(/ b I
Select "7-Instr." t),/I() / (L

Patient comments, stay comments, and order comments appear 7// 0//0

View patient information 67[9 /iy

Scan patient wristband

SR/

Select "..." in upper right corner

000 [ i

Name, MR#, Sex, DOB, and Financial number will appear

Dl

Add Extra Tubes 7 /V /4
Scan patient wristband / N A4
Select ""5-Add" NA

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Slolly

Select test to highlight

Sliolte

Select "Action" in lower left corner

sholiw

Scan badge or type alternate phlebotomist name

Llplit

Select "OK"

510/l 4

IR [SEREERPEEET 0T
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6- month Soft ID Training Checklist

Name: /;/cw/a %W ) S

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner \>'/7 L IL M SK f
Turn on QLN 220 printer via green button on lower left of printer 3/ /16 e i)/(f-
Tap upper left corner to activate Soft ID software S;'/ g LI A K /j
Enter Log in ID or scan badge 5/q 7 /0 SKE
Enter password s/a/re |k SKE
Select Assignment, Select "Okay" sS/9/1¢ 'W SKF
-Verify via verbal interview or wristband that '
this is the correct patient ?7//) //(“ W g KE
-Select "Verify" 5/9//¢ SK[-
Review Orders 5/9 /1t SKﬁ
Select "Print" key 3/ 21 /e NM/ SKI-
-Select "Print" again S /9 //(.~ Im SK F-
-Labels will print S/2 //(.: SKF
Draw blood and/or collect specimen S/9/1¢ W SKF
Attach specimen labels to the correct tube or container .
designated by the 5/9 // ¢ W SK[
container type on lower right of label S/ < / /¢ //{M S)‘\F
Scan each specimen label s/ /¢ /’uﬂ” SKE
Select "Submit" SL9/1 Mﬂ/ SKE
Scan patient wristband to Submit S/‘} // A b{/{# SKL
Change Assignment 5/9/1¢ f/{/{'ﬁb SKf
Select on "Session" at lower left of screen o / . 9 / PL V{/(M SK{
Select "Change Assignment" </q/) b dm SKe
Choose an Assignment </9 //é W SKF
Reschedule Function (used when a draw is unsuccessful) D’l/()‘]/[> /W SKF
Follow scenario above through label printing > /“/"/ lé6 | f)K[;
Scan only labels for which you have successful draws 5'/ f/ s 'Vu SKF
Hold stylus or cursor over test(s) to be rescheduled S/K ‘///(p W SKF
Select reason for rescheduling 3/ ’7/‘/ A I,L&N/ SKF
Select "1-OK" 5/ C( / (L ML SK(
No Print Function </ 9 1\ Mts %KF
Follow standard orders through Select "print" key 5'/‘ 9/1¢ % SKF
Tap on check mark on left side of order to cancel label print of that test. 5/ (7/ /6 ’ ’ SKE
Change draw type (Used to change from line to venipuncture or o MN
from venipuncture to line draw) g/‘///é e KF
Hold stylus or cursor over test(s) with draw type to change 6//‘] //é- W S/ﬂ’/
Select draw type 5/ (7//4 4.1
Select "1-OK" 5//9' //é dj S KF
Changing Specimen Type for Micro Specimens >3 /(7 / /b m € K{‘
When reviewing Micro specimens, Click on "Specimen" _f)"'/:’/"”//é1 f A KF
Follow prompts to change Source and/or Site .7//(/7//4 SK(
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6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5 / 9 / / é - SKﬁ
Select test to highlight 5’/ 71// b / ¢ | SKE
Select "Action" in lower left corner 5/@7((5 //%6 SKE
Select "Draw History" ﬁ/ b{/jb ¥ / bK[‘
Date, Time, Order#, and tube types previously collected appear cf[ql/lé Mv SKF
View Comments ‘;/ f{'// [ (///’#—’ 1K
Scan patient wristband E\LQ’/ ) / SK F
Select "7-Instr." %’q '”0 SK {‘ :
Patient comments, stay comments, and order comments appear f)’q ’[@ j E SK (’
View patient information 5’q ’l (P SKF

Scan patient wristband 6.4 | b M%’L/ SK[

Select "..." in upper right corner Mw‘ b m/ SKF

Name, MR#, Sex, DOB, and Financial number will appear B/q-lb /) \ SKE
Add Extra Tubes 5 - {U M v SKF
Scan patient wristband -9~ WA SKE
Select ""5-Add" L-a-lp | W< | SKF
Scroll list of extra tubes and select those you wish to draw S-C\ - \ 1Y) M S‘KF
Select "Append" and continue to select tubes until done 54 —| b Yy SKF
Select "1-Add" at bottom of screen 6 qA w SKF
i ris collecting and you are labeling as
N e 159-1p (M| ghp
Select test to highlight 5-9.1¢ (| SKF
Select "Action" in lower left corner 543-(e | S KF
Scan badge or type alternate phlebotomist name S/% lp U/Uk%’ SKF
Select "OK" 5“{' e ‘Mk SKC‘
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6- month Soft ID Training Checklist

Name: /{//_)NG,;, @,\/%

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner Fi— 1 0-/(, /,\ﬂ -~
Turn on QLN 220 printer via green button on lower left of printer 5-/0- 14 ol | —
Tap upper left corner to activate Soft ID software s-ju /| | =~
Enter Log in ID or scan badge S 1016 | il | e—
Enter password 5-10-16 | Hdo | —
Select Assignment, Select "Okay" S-jo- 1L | A | z—]
-Verify via verbal interview or wristband that
this is the correct patient §i0- /4 Py P —
-Select "Verify" -0 /G | ol L—
Review Orders 10 ik | L P
Select "Print" key S o- 16 |l P
-Select "Print" again S j0- o | ol Z—
-Labels will print S-10- 16 | mde Z—
Draw blood and/or collect specimen S0 16 | R
Attach specimen labels to the correct tube or container
designated by the SHe-16 | 4 ~—
container type on lower right of label S-tv-/e | it P
Scan each specimen label S0 i | ol P
Select "Submit" el | e s
Scan patient wristband to Submit S-/0 T | e e
Change Assignment S0 6 | e = |
Select on "Session" at lower left of screen R e s
Select "Change Assignment" lol b il P
Choose an Assignment slo e ) pa—
Reschedule Function (used when a draw is unsuccessful) )
Follow scenario above through label printing S/~ o P ~—
Scan only labels for which you have successful draws S0 ) | el —
Hold stylus or cursor over test(s) to be rescheduled S o ) il L
Select reason for rescheduling S| el PR
Select "1-OK" ST | Al <
No Print Function L
Follow standard orders through Select "print" key (510 ol e
Tap on check mark on left side of order to cancel label print of that test. 116 |l - —
Change draw type (Used to change from line to venipuncture or -
from venipuncture to line draw) $ 0.6 |l L
Hold stylus or cursor over test(s) with draw type to change S -/ b Sl I
Select draw type ¥ /0~ /6 ad_ P
Select "1-OK" S v-r¢ | 2L -
Changing Specimen Type for Micro Specimens SL/0-L | o~ L
When reviewing Micro specimens, Click on "Specimen" /\//ﬂ Le—
Follow prompts to change Source and/or Site N A “— —




L

6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History s
Select test to highlight E-ro-l¢ | e |le———
Select "Action" in lower left corner ro-re l,a// &
Select "Draw History" S-re-/¢ Al O
Date, Time, Order#, and tube types previously collected appear S/V- ¢ | pell <
View Comments py
Scan patient wristband Sre- /0 | ol ‘e —
Select "7-Instr." S/o- /b | e | S—
Patient comments, stay comments, and order comments appear S-ro-/t, | A e
View patient information <
Scan patient wristband S /e /6 | b ey
Select "..." in upper right corner S0 /lo | mel o
Name, MR#, Sex, DOB, and Financial number will appear Sto- 16 | g e
Add Extra Tubes L~ —
Scan patient wristband S 20 /¢ il =
Select ""5-Add" Spo- b | el L
Scroll list of extra tubes and select those you wish to draw Se-/¢ | e <
Select "Append" and continue to select tubes until done Slo-le | et ‘e
Select "1-Add" at bottom of screen §e-Ve | e <
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.) -
Select test to highlight A sl -
Select "Action" in lower left corner §>/0-/¢ | L ;_._—-
Scan badge or type alternate phlebotomist name S>/o- /¢ P P
Select "OK" S-ro-rg | Al | F¥—
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6- month Soft ID Training Checklist

m2

Name:
Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner o<1 D“I(p
Turn on QLN 220 printer via green button on lower left of printer :)‘/O '/ Lp
Tap upper left corner to activate Soft ID software b ‘/(.7 '/(_p
Enter Log in ID or scan badge 5-/0-/ b
Enter password ~10-/ o
Select Assignment, Select "Okay" S=19=/ 14

-Verify via verbal interview or wristband that
this is the correct patient

S~/0-/e

-Select "Verify"

S—/O'nh

Review Orders

S~/0-/lp

Select "Print" key

S5-/1D/ b |

-Select "Print" again 5"/0‘/ ln
-Labels will print S*/O '/(ﬂ 4
Draw blood and/or collect specimen S ’/O’/Q ;W
3

Attach specimen labels to the correct tube or container
designated by the

5-/10+/

container type on lower right of label

S-1-0p

Scan each specimen label

S-197/ b

Select "Submit"

S-/19-/

Scan patient wristband to Submit

S~jo-/b

Change Assignment SA% ?ﬂ

Select on "Session" at lower left of screen 5- /O-/ /)

Select "Change Assignment” S- 1O L
Choose an Assignment S-10-16 V¥ /Z/L

Reschedule Function (used when a draw is unsuccessful)

Follow scenario above through label printing

S-~10~/(p
~1O0-((p %

Scan only labels for which you have successful draws

G-/

Hold stylus or cursor over test(s) to be rescheduled

S5-107

Select reason for rescheduling

D19/

Select "1-OK"

5~ /107/

No Print Function

S-)0-/ b

Follow standard orders through Select "print" key

S-10-/(,

Tap on check mark on left side of order to cancel label print of that test.

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

5-/0-/ 4,
5-10-/p

Hold stylus or cursor over test(s) with draw type to change

D107l

Select draw type

1O/l

Select "1-OK"

=[O/

Changing Specimen Type for Micro Specimens

-~/ b

When reviewing Micro specimens, Click on "Specimen"”

g’/O’/ln

Follow prompts to change Source and/or Site

S-/0-/(

&
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6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5“ / O’/ @ M
Select test to highlight S-lo-/ (o 4 Vi
Select "Action" in lower left corner 1O~/ k'\ m
Select "Draw History" /O'/ ‘12 7
Date, Time, Order#, and tube types previously collected appear S -} / (y Vi
View Comments B / 92 % I
Scan patient wristband 5/0- /L Ay

Select "7-Instr."

5 10(p

N

Patient comments, stay comments, and order comments appear

I\l

View patient information

5-/0-/b

Scan patient wristband

/0 /b

Select "..." in upper right corner

D> (9-/p

Name, MR#, Sex, DOB, and Financial number will appear

S 101

Add Extra Tubes

S0/

Scan patient wristband

S-(o-1h

Select ""5-Add"

S-/O-(

Scroll list of extra tubes and select those you wish to draw

S-/0-/(»

Select "Append" and continue to select tubes until done

S-/10-/ b

Select "1-Add" at bottom of screen

S 107k

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as

in CSF, or bone marrow collection, etc.)

5-107 b

SRR

Select test to highlight

O/O0-[

Select "Action" in lower left corner

MO/ o

Scan badge or type alternate phlebotomist name

S-10-/b

Select "OK"

S/0/ b

e AP REERPITPIpPeEpp
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6- month Soft ID Training Checklist

Name: “lhod Mo li—

Date
Standard Operation Performed | Initials
Turn on MC75 via red button on upper right corner A — 7'//[; L—
Turn on QLN 220 printer via green button on lower left of printer 5 —

Tap upper left corner to activate Soft ID software

5—7

Enter Log in ID or scan badge

S=7-

Enter password

57

Select Assignment, Select "Okay"

57

-Verify via verbal interview or wristband that
this is the correct patient

5’_

-Select "Verify"

57

Review Orders

57

Select "Print" key

o7

-Select "Print" again

7

-Labels will print

Draw blood and/or collect specimen

57

Attach specimen labels to the correct tube or container
designated by the

g=7

container type on lower right of label \/9"——?—
Scan each specimen label G 7
Select "Submit" 5 -F
Scan patient wristband to Submit 5-7F
Change Assignment L —F
Select on "Session" at lower left of screen 5 - ?’
Select "Change Assignment" = -
Choose an Assignment L~ ?/
Reschedule Function (used when a draw is unsuccessful) 5 - ?"
Follow scenario above through label printing o ?"
Scan only labels for which you have successful draws 5'/ 7’
Hold stylus or cursor over test(s) to be rescheduled G-

Select reason for rescheduling

Select "1-OK"

SN
LNk

No Print Function

i

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

F N

o [&
{

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

N
S\

S S S S B S YN SIS A NS B

Hold stylus or cursor over test(s) with draw type to change

i
N

R

WOPTE RPN B IVEPRE (i P

Select draw type S =
Select "1-OK" Vi X
Changing Specimen Type for Micro Specimens & ’-? =1
When reviewing Micro specimens, Click on "Specimen"” 5/——7— k/{

Follow prompts to change Source and/or Site

O
\
N

;




6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5 ’i i }Z/(
Select test to highlight a5 = o s, )&(
Select "Action" in lower left corner 6’—?' o ﬂl(
Select "Draw History" S -7 P
Date, Time, Order#, and tube types previously collected appear 5 - } LT ,H/{
View Comments 5 -7 — | KR
Scan patient wristband -7 | . e
Select "7-Instr." -2 ’?— o K/i
Patient comments, stay comments, and order comments appear é’« ?— s e M
View patient information &5 —F— - ) 24
Scan patient wristband & - P
Select "..." in upper right corner 5 -2 P kK’
Name, MR#, Sex, DOB, and Financial number will appear o -7 Es, M
Add Extra Tubes o Po— /C/(
Scan patient wristband & —F = K/Z
Select ""5-Add” =7 |~ | KR
Scroll list of extra tubes and select those you wish to draw o - He— %
Select "Append" and continue to select tubes until done &S F _<
Select "1-Add" at bottom of screen & — £ — KK_
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.) 6”/7” KK
Select test to highlight o-7 | )=
Select "Action" in lower left corner 5’——7' P /b
Scan badge or type alternate phlebotomist name &G — Z— /< g
Select "OK" &5 — ?’ < )d

S: Soft 6 month checklists\SOFT 6 month checklist for Soft ID Training



6- month Soft ID Training Checklist

D foitl

Name'
Date
Standard Operation Performed Initials | Trainer
Turn on MC75 via red button on upper right corner 5 /5//&7 %’ e~
Turn on QLN 220 printer via green button on lower left of printer ;/q// 6 > —
Tap upper left corner to activate Soft ID software g /@ V%{ e
Enter Log in ID or scan badge ( //é }f’ Lo
Enter password L#?//,é D@’ L—
Select Assignment, Select "Okay" Z;/ f/ 7 X774 Lo
-Verify via verbal interview or wristband that
this is the correct patient ;/d/;// & Gl o—
-Select "Verify" 4 / 7// A4 ()ﬁL L —
Review Orders ﬁ 9/ A 0‘7/ P
Select "Print" key ’/{74 // 4 2% L —
-Select "Print" again 474// A V%4 —
-Labels will print D%’ s

Draw blood and/or collect specimen 5/9 L& DY &_—
Attach specimen labels to the correct tube or container
designated by the 0? P

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

Change Assignment

& nte ]

Select on "Session" at lower left of screen

S/i/re

Select "Change Assignment"

Choose an Assignment

5/‘7,//4
7/ e

Reschedule Function (used when a draw is unsuccessful)

5/7 /1%

Follow scenario above through label printing

s/5//¢

Scan only labels for which you have successful draws

Hold stylus or cursor over test(s) to be rescheduled

f//ﬁ/ /4

Select reason for rescheduling

v/ 7!

Select "1-0K"

%/9/
/7

/5
5/7/1¢

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

{/‘7/é

No Print Function Y+

Follow standard orders through Select "print" key 577// " A 4

Tap on check mark on left side of order to cancel label print of that test. SI/'?// . Ve
L7

Hold stylus or cursor over test(s) with draw type to change

/%

Select draw type ‘5’/ 4// A DG’Y
Select "1-OK" 1 ¢ DX

Changing Specimen Type for Micro Specimens

When reviewing Micro specimens, Click on "Specimen"

Follow prompts to change Source and/or Site




-

L

6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 6 /19 /L20/k Ol 7/
Select test to highlight (\’//gl/ /& ()%4 —
Select "Action" in lower left corner lﬁd/ C %{ p -
Select "Draw History" ,\' éfA 4 %’ £
Date, Time, Order#, and tube types previously collected appear “ /é/} / ,&‘a{ A
View Comments ﬁ/ , L —
Scan patient wristband é? % &
Select "7-Instr." 4 /7// VA DY»V o —
Patient comments, stay comments, and order comments appear / , Z—
View patient information e
Scan patient wristband 2 —
Select "..." in upper right corner d~
Name, MR#, Sex, DOB, and Financial number will appear AR

Add Extra Tubes

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

in CSF, or bone marrow collection, etc.)

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as

Select test to highlight

S: Soft 6 month checklists\SOFT 6 month checklist for Soft ID Training

Select "Action” in lower left corner ‘-3/] ’
=4
Scan badge or type alternate phlebotomist name /bé 067 |a__—
Select "OK" L_,/q // A o7 |c—
7 U




6- month Soft ID Training Checklist

Name: /élé’//f/ /

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner SAf7E %\/ P
Turn on QLN 220 printer via green button on lower left of printer S ~/f/é /{{’L/ —
Tap upper left corner to activate Soft ID software S/ §-/6 /%\-/ —
Enter Log in ID or scan badge S—/& /6 /ﬂ P
Enter password SE/C | foo L
Select Assignment, Select "Okay" S/5-/k /1_/ —
-Verify via verbal interview or wristband that ]
this is the correct patient SIS~ ¢ A "
-Select "Verify" s/6-/6 | A‘, —~—
Review Orders S~/§/€ /'{{L/ ~—
Select "Print" key S18576 | 4 —
-Select "Print" again S~§-/6 —
-Labels will print s A5/ & ; —
Draw blood and/or collect specimen s /57é //1/ —
Attach specimen labels to the correct tube or container
designated by the S—/8-/6 /%/ .
container type on lower right of label S/K/6 //1_/ Seatiill
Scan each specimen label S/5/6 //g/ —
Select "Submit" SAK/¢ ,/"/ ‘«—
Scan patient wristband to Submit S/5F¢ /l/ =
Change Assignment S5 5 ,/1/ e
Select on "Session" at lower left of screen SHY-/# //1/ —
Select "Change Assignment” S/ 6 /"V ~—
Choose an Assignment SHE/ b ,é\/ —
Reschedule Function (used when a draw is unsuccessful) S—/)f-/ L //,/ —
Follow scenario above through label printing S/ K ,/,(__/ -
Scan only labels for which you have successful draws S515-/6 %\/ —
Hold stylus or cursor over test(s) to be rescheduled S5~/ /1/ e
Select reason for rescheduling S/8-/¢ f[/ .
Select "1-OK" 5/E~+ 6 | —
No Print Function S5-785-/¢ ,%l/ —
Follow standard orders through Select "print" key S5/85/ 6 %1/ L
Tap on check mark on left side of order to cancel label print of that test. S K- /& ,/14_/ P
Change draw type (Used to change from line to venipuncture or 7
from venipuncture to line draw) S1 57k /é/ < —
Hold stylus or cursor over test(s) with draw type to change S I8k iy — |&E—
Select draw type S 1K/ //’1/ e
Select "1-OK" S49-/6 \ h | —
Changing Specimen Type for Micro Specimens SA/§/b //5_/ P
When reviewing Micro specimens, Click on "Specimen"” S/ K-/ ,/—/ £—

Follow prompts to change Source and/or Site

S-/S-/b




L

6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initjals | Trainer
View Patient Draw History S/b ,%/
Select test to highlight 7876 /%u y
Select "Action" in lower left corner sSHf76 %/ F——
Select "Draw History" S /576 Y% B
Date, Time, Order#, and tube types previously collected appear jyfr/é //L c__—
View Comments S //’/é W |e—
Scan patient wristband S /576 /4-/ <z _—
Select "7-Instr." s/876 | A | «—
Patient comments, stay comments, and order comments appear S '7[/’/é /‘;\/ A
View patient information S /574 /p a_——
Scan patient wristband S75/6 /’;/ L
Select "..." in upper right corner S/57/6 //5/ a_—
Name, MR#, Sex, DOB, and Financial number will appear S/f~% // ce—
Add Extra Tubes S75/¢ y/ a
Scan patient wristband 5 486 ,%’7/ .
Select ""5-Add" S7876 S| e —
Scroll list of extra tubes and select those you wish to draw S785/6 | H| e~
Select "Append" and continue to select tubes until done SAI/6 ,/{_/ a—
Select "1-Add" at bottom of screen <876 //‘/ Ee
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as 7 ' ¢
in CSF, or bone marrow collection, etc.) SHEb %/‘V
Select test to highlight s-7 576 /Qz, & ——
Select "Action" in lower left corner s7E/6 | fo . |e—
Scan badge or type alternate phlebotomist name S~/&7¢ ///’C/ <
Select "OK" S5-/5-/6 ,/’L— & ——
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6- month Soft ID Training Checklist

Name: lK\\(\(\ Q\}\(\QO\_

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

$-1

Hold stylus or cursor over test(s) with draw type to change 57
Select draw type C~")
Select "1-OK" &~
Changing Specimen Type for Micro Specimens o7
When reviewing Micro specimens, Click on "Specimen" -1
Follow prompts to change Source and/or Site S~

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner &~ /&K -
Turn on QLN 220 printer via green button on lower left of printer £ M L —
Tap upper left corner to activate Soft ID software £~ KZ {—~
Enter Log in ID or scan badge -7 /é/e L—
Enter password [ }% L—
Select Assignment, Select "Okay" <~ )é/( L—
-Verify via verbal interview or wristband that
this is the correct patient 5 ﬂ/ﬁ Ec
-Select "Verify" -7 ﬂ/‘( —
Review Orders §=1 YK |
Select "Print" key (€5 TWC L
-Select "Print" again &1 KK | <
-Labels will print 9 K/d Z—~
Draw blood and/or collect specimen f’ 1 )_/,IZ C o
Attach specimen labels to the correct tube or container
designated by the 57 uﬁ e
container type on lower right of label §-7) M P
Scan each specimen label 5-7 m 2
Select "Submit" S L/,IK —
Scan patient wristband to Submit 5~ i &
Change Assignment §=-7 ﬂ( P
Select on "Session" at lower left of screen 57 M .
Select "Change Assignment" $-7 )d/Z s
Choose an Assignment §-7 % P
Reschedule Function (used when a draw is unsuccessful) 51 -)éz e
Follow scenario above through label printing 7 ﬂ/& A
Scan only labels for which you have successful draws S~ KIZ “
Hold stylus or cursor over test(s) to be rescheduled S-7 K/ﬁ “
Select reason for rescheduling -1 K|
Select "1-OK" £~ KR | —~
No Print Function §=" }d/z e~
Follow standard orders through Select "print" key s~ M o
Tap on check mark on left side of order to cancel label print of that test. &1 R <
K.
F¥ | &=
7=
KK | =
il [ —
K | —
WL e




6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5-9 /% A
Select test to highlight 57 —
Select "Action" in lower left corner §—7 % <
Select "Draw History" [ K’” o
Date, Time, Order#, and tube types previously collected appear 57 zé L—
View Comments §-7 K/Z «—
Scan patient wristband s fﬁlﬁ L
Select "7-Instr." =7 Ki( —
Patient comments, stay comments, and order comments appear 5 “f m &
View patient information 5-9 MZ -
Scan patient wristband $77) m P
Select "..." in upper right corner 57 H{ P
Name, MR#, Sex, DOB, and Financial number will appear 1 Sard ML e
Add Extra Tubes =7 KK £
Scan patient wristband s K& < —
Select ""5-Add" -7 ﬁ’t— Lee—
Scroll list of extra tubes and select those you wish to draw S(_"] m ——
Select "Append" and continue to select tubes until done {-— D) KK Al
Select "1-Add" at bottom of screen - 7 m _
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as -
in CSF, or bone marrow collection, etc.) -7 M
Select test to highlight S~ 7 M& L~
Select "Action" in lower left corner - m Lo
Scan badge or type alternate phlebotomist name j’/7 KIQ <z
Select "OK" 5= L/K
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6- month Soft ID Training Checklist

Melissq

Staranowicz~

Name:
Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner S- 57/ |\ n{ZS
Turn on QLN 220 printer via green button on lower left of printer = - q -\ WQS
Tap upper left corner to activate Soft ID software < - Q | l'{," W‘Q§
Enter Log in ID or scan badge 5- 9. 1V W\Q—S
Enter password < - q,l (7] w&S
Select Assignment, Select "Okay" < '(7’ Iy N@S
-Verify via verbal interview or wristband that
this is the correct patient 5-9.\Wv YVQS
-Select "Verify" S-G N\ | W8S
Review Orders <S-G-\\y W@S
Select "Print" key 5' q -\ )'Y‘Qj

-Select "Print" again

-Labels will print

&S
e

Follow prompts to change Source and/or Site

Lo
S
—
A"
—
e
—
(—
L
—
A—
Draw blood and/or collect specimen < - fj, W) VV(ZS i
Attach specimen labels to the correct tube or container !
designated by the < - 9- Wy YYQS &s
container type on lower right of label S-G-nol w€S| —
Scan each specimen label S-9_wplEeS| e~
Select "Submit" S-G9l wWES |
Scan patient wristband to Submit S-9-\wwl| wlS| ~—
Change Assignment > 4 -1/ YYQ-S A
Select on "Session" at lower left of screen S-G9\ W\Q'S -
Select "Change Assignment" S-Gauul W8Sl .
Choose an Assignment S-Gy [wlS |
Reschedule Function (used when a draw is unsuccessful) < - [»)‘ -\( g W&S L
Follow scenario above through label printing 5 - q, \\ p WJZ»S 7
Scan only labels for which you have successful draws S-4-\ | nE€S Y
Hold stylus or cursor over test(s) to be rescheduled S-9-wp Y\,@S b —
Select reason for rescheduling S-G-\w| B3| € —
Select "1-OK" <. G-\l W& ——
No Print Function s-A4-\ | w¥#3| L —
Follow standard orders through Select "print" key < -4- ‘L'! nwéS| C—
Tap on check mark on left side of order to cancel label print of that test. S = t'1,\u YV&S «
Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw) S5- G (V' W‘2’$ a
Hold stylus or cursor over test(s) with draw type to change S- f\—\u YVJ?'S & —
Select draw type S-G-\\p| &S|
Select "1-OK" S -G g | S| —
Changing Specimen Type for Micro Specimens < - JAY p&s S
When reviewing Micro specimens, Click on "Specimen"” 5 '4 -\ Y V\r‘zs 2
PR

S

(2]
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6- month Soft ID Training Checklist

Date Y

Standard Operation Performed | Initials | Trainer
View Patient Draw History $-94-\ | W8S e —
Select test to highlight S-G-\u | RS | 4—
Select "Action" in lower left corner s-G\p | RS ,

Select "Draw History" 5-4-\Q yve— S|la_—
Date, Time, Order#, and tube types previously collected appear S G- | el ? | 2
View Comments S-4-\\ | W& |
Scan patient wristband S-G9\ | W2 |~
Select "7-Instr." S-4-\\ bl | L
Patient comments, stay comments, and order comments appear s - Q -\ g rv@s =
View patient information S-4 | W8S o~
Scan patient wristband S-G-\wy | eS| o~
Select ".." in upper right corner = - 4 -\\p Y‘(‘Q-S e
Name, MR#, Sex, DOB, and Financial number will appear S -G\ h'lb s
Add Extra Tubes S -Gy | &S| < —
Scan patient wristband S-g-\\¢ wﬁb L
Select ""5-Add" S-G-vwo| WS | .
Scroll list of extra tubes and select those you wish to draw S-9G-\wy ) /
Select "Append" and continue to select tubes until done 5 — ﬁ" W\ _¢ YV“D—S C—
Select "1-Add" at bottom of screen 5S-G | WS £ —
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as

in CSF, or bone marrow collection, etc.) s - c] -\ W¢$ —
Select test to highlight S -G \\y \mfo) e,
Select "Action" in lower left corner S-4-\\y Y\«Q—S £
Scan badge or type alternate phlebotomist name < - 4, \\y th.S —
Select "OK" < - 49| &S s _—
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6- month Soft ID Training Checklist

wame: (1 STO) Quthcomie,  5l2|ik

Standard Operation

Date
Performed

Initials

Trainer

Turn on MC75 via red button on upper right corner

NY

(AL

Turn on QLN 220 printer via green button on lower left of printer

5[V

C4%

Tap upper left corner to activate Soft ID software

w1 /%)

Ca

Enter Log in ID or scan badge

504

Enter password

o[,

(A
(R

Select Assignment, Select "Okay"

17

CA,

-Verify via verbal interview or wristband that
this is the correct patient

5117%

(&

-Select "Verify"

o1V,

Review Orders

52y

Select "Print" key

A%,

-Select "Print" again

-Labels will print

0.
2%,

Draw blood and/or collect specimen

21179

Attach specimen labels to the correct tube or container
designated by the

0/

container type on lower right of label

A

Scan each specimen label

NS

12

Select "Submit"

L7

Scan patient wristband to Submit

NN
N
il

Change Assignment

O\

Select on "Session" at lower left of screen

Select "Change Assignment"

e~ ~——
NS
e

Choose an Assignment

Reschedule Function (used when a draw is unsuccessful)

Follow scenario above through label printing

VAN A M
NN
3 RN [~
QAT

Scan only labels for which you have successful draws

Hold stylus or cursor over test(s) to be rescheduled

Select reason for rescheduling

Select "1-OK"

No Print Function

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

Hold stylus or cursor over test(s) with draw type to change

Select draw type S . /{:;p,
Select "1-OK" < /;?3
Changing Specimen Type for Micro Specimens E,' / 2
When reviewing Micro specimens, Click on "Specimen" = /;277

A

Follow prompts to change Source and/or Site




L
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6- month Soft ID Training Checklist

Standard Operation

Date
Performed

Initials

Trainer

View Patient Draw History

A%

(41

Select test to highlight

S[1%

Select "Action" in lower left corner

L

Select "Draw History"

&[0

Date, Time, Order#, and tube types previously collected appear

Sy

View Comments

9

Scan patient wristband

2
o0y

Select "7-Instr."

6125

Patient comments, stay comments, and order comments appear

i)

View patient information

b[2%

Scan patient wristband

Select "..." in upper right corner

5[2%
o1%

Name, MR#, Sex, DOB, and Financial number will appear

9%,

Add Extra Tubes

C/2%

Scan patient wristband

912%

Select ""5-Add"

5129

APt e FIRE IR p T P
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Scroll list of extra tubes and select those you wish to draw 6 /96 (\Q\/\
Select "Append" and continue to select tubes until done 6 b’b ((Xg
Select "1-Add" at bottom of screen S I )% m
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as ’ -

in CSF, or bone marrow collection, etc.) 6{ 2% %
Select test to highlight 5|23 ( a\
Select "Action" in lower left corner 5‘/277 (V\QKS
Scan badge or type alternate phlebotomist name 57}% F@
Select "OK" <’/lb @i(




’ 6- month Soft ID Training Checklist

Name: \L{W\ /I/l’h}rvlffé‘

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner 5 b (}{
Turn on QLN 220 printer via green button on lower left of printer 5| b N_
Tap upper left corner to activate Soft ID software L)’\‘a [\ /\

Enter Log in ID or scan badge

St

Enter password

Sk

Select Assignment, Select "Okay"

Wb

-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Sl
Sl

Review Orders % ~
Select "Print" key <<\ \U\-/
-Select "Print" again L1

-Labels will print

Dl

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container
designated by the

Bl ]

Silo |

container type on lower right of label

=il |

Scan each specimen label

=A%)

Select "Submit"

=]

Scan patient wristband to Submit

SERS s

Change Assignment

=

L —

Select on "Session" at lower left of screen

EA b

Select "Change Assignment"

Choose an Assignment

o]

K

Reschedule Function (used when a draw is unsuccessful)

=1

Follow scenario above through label printing

o]

r(§

Scan only labels for which you have successful draws

Hliol

Hold stylus or cursor over test(s) to be rescheduled

Sl

Select reason for rescheduling

.

Select "1-OK"

i

No Print Function

Sl

TN

Follow standard orders through Select "print" key

r((;z

§

Tap on check mark on left side of order to cancel label print of that test.

2
Sl

S

Change draw type (Used to change from line to venipuncture or
from venipuncture to line draw)

ol

Hold stylus or cursor over test(s) with draw type to change

<A

=S

Select draw type }'s’l l.ﬂ I (U
Select "1-OK" 5_ / l,M

Changing Specimen Type for Micro Specimens

When reviewing Micro specimens, Click on "Specimen"

di /
2%

CPEER I F 0T FINY TP o SB[ KRRV

Follow prompts to change Source and/or Site

AUN

<?<>g




6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5 'f( l( 2

Select test to highlight

N

A

Select "Action" in lower left corner

Select "Draw History"

NN
=N

HTK

Date, Time, Order#, and tube types previously collected appear

—
=
N

View Comments

Scan patient wristband

LN

Select "7-Instr."

Patient comments, stay comments, and order comments appear

SIS

,-5_
e
N

View patient information

Scan patient wristband

——

Select "..." in upper right corner

=

Name, MR#, Sex, DOB, and Financial number will appear

Add Extra Tubes

\)\\ ENANR \)\\\%iﬁ‘ﬁ

SHRSS

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

P~

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

ONTENN
S

VR 4K

e~

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

)

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

S SIS [SS]

Select "OK"

L
5

(T

gf\e“ CRBERRRIPIRRIES I
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6- month Soft ID Training Checklist

Name: {Vodtheco (el

Date
Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner <-4 /(/
Turn on QLN 220 printer via green button on lower left of printer 5’. /g' /(o

Tap upper left corner to activate Soft ID software < )L

Enter Log in ID or scan badge

S /8700,

Enter password

S 7¢ /6

Select Assignment, Select "Okay"

S8/

-Verify via verbal interview or wristband that

AR AR
W

this is the correct patient S’- 43 VV Gl
-Select "Verify" 6,' /€ A @

Review Orders S/ @

Select "Print" key S /€ ?' 4
-Select "Print" again < /L@
-Labels will print Lj’ '/q'/@

Draw blood and/or collect specimen

SZ7@

designated by the

Attach specimen labels to the correct tube or container

S-A810,

container type on lower right of label )’//g' /@_

3
N

Scan each specimen label

oW S 2

Select "Submit"

Syl

Scan patient wristband to Submit

AR
JiKRRG AR

Nl

LGk

Change Assignment X Z7lo e
Select on "Session" at lower left of screen (/J/ 6’ /(ﬂ /ZC‘-‘K
Select "Change Assignment" 45‘//%"/@ ./L’y‘;t -
Choose an Assignment ’Q"/,( “(h ;
Reschedule Function (used when a draw is unsuccessful) ¥ ). /(; i\
Follow scenario above through label printing /ﬂ//l/% /Z/ A
Scan only labels for which you have successful draws /c./-,//J' /¢ | =
Hold stylus or cursor over test(s) to be rescheduled /7/‘/ g’/@ /C/f‘ T
Select reason for rescheduling \w/— /g /< —
Select "1-OK" ;l//ﬂ yi7 réai—'::——-
No Print Function < ﬁ"/? (&(/-/d‘\
Follow standard orders through Select "print" key " /< /(/ . il i
Tap on check mark on left side of order to cancel label print of that test. 13 '/Zf //Zﬂ /(/’V—:__

[ _—
Change draw type (Used to change from line to venipuncture or v . /&.
fromienipunctyl:)re(to line draw) ¢ ’ D /5/& -~y e
Hold stylus or cursor over test(s) with draw type to change (,/4 (2 ﬂf{:’ >
Select draw type s/ i -'/;/ £~
Select "1-OK" q - /'f’-/la ’égf/ o
Changing Specimen Type for Micro Specimens 's/r Y274 ~/,/, L P
When reviewing Micro specimens, Click on "Specimen" g/’[[ . /l .&%/L —

Follow prompts to change Source and/or Site

N
Rﬂ
\gj
b
[




| |

|

6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History \/ /42 ( lp £—
Select test to highlight :/ oy ,(,/j/"a
Select "Action” in lower left corner f//é /}0 ‘//é_
Select "Draw History" [ ?é:)ﬁ‘ 40,4_—»
Date, Time, Order#, and tube types previously collected appear E? ///U/// ,(////’_’ ~
View Comments \;/7 Z /'Q // ,
Scan patient wristband 474 ’/{/( ,&ZL{
Select "7-Instr." < 7S ,(//V/-J
Patient comments, stay comments, and order comments appear 5{2 ~/7J %/t—"——’
View patient information / * ¥ /é’r/{;;? .'w =
Scan patient wristband L //,J'g\f/‘_/r,; f A=
Select "..." in upper right corner & sg L P e
Name, MR#, Sex, DOB, and Financial number will appear b <~ :/5 (ﬂ /(,ﬂ’/\k
Add Extra Tubes . Sl /(»/ﬁ’ [~
Scan patient wristband 7 4 ///4 A
Select ""5-Add" Yl & ~/;'/-—é%//h
Scroll list of extra tubes and select those you wish to draw Q.\f_/;g. /Z ,J/V‘/A‘—
Select "Append" and continue to select tubes until done S o o
Select "1-Add" at bottom of screen ”-/g ¢z EA—E
Seiect Alternate Phlebotomist (Used when another is collecting and you are labeling as ~ /
in CSF, or bone marrow collection, etc.) S <= ’/,é /(%’ —
Select test to highlight 7. & g’ A ——
Select "Action" in lower left corner - G s , ‘/:;
Scan badge or type alternate phlebotomist name /< [’/ZIVZ/R
Select "OK" =7 h—
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6- month Soft ID Training Checklist

Name: |y [ J)0upte/
/ Z Date

Standard Operation Performed | Initials | Trainer
Turn on MC75 via red button on upper right corner 57&/ [ TN K)}Q
Turn on QLN 220 printer via green button on lower left of printer (‘5/[1 //y T | SKE
Tap upper left corner to activate Soft ID software 5'; (:// v |/ | SKF
Enter Log in ID or scan badge Sty h(, MW | SKF
Enter password S1G i, | ) SKF
Select Assignment, Select "Okay" E / Q‘/ we T/ <kF

-Verify via verbal interview or wristband that vl o
this is the correct patient S/ (//[ v gmuw S K{’

-Select "Verify" sIL[lwe |smw/| she
Review Orders ‘b_'/ (}//Q IMW | SKE
Select "Print" key 5/ /(¢ vmid | SKF

-Select "Print" again /0 /10 Imu/ | SKF

-Labels will print s/efte | omi/ SKE
Draw blood and/or collect specimen S/6 hle gmw | SKE
Attach specimen labels to the correct tube or container i
designated by the 570/[(, Imu) | SKF

container type on lower right of label 5:/{, /o I | k7
Scan each specimen label ‘gt/(,l/lb T/ | SKE
Select "Submit" '5} [/‘/I(/ TN | SKE
Scan patient wristband to Submit 6 / (:;/ le |/ SKF
Change Assignment 5—/ [f/' % VMW SKF
Select on "Session" at lower left of screen S//le % SKFE
Select "Change Assignment" ‘I;L/ 0./’(1 U7MMJ SKF
Choose an Assignment 5"} (;'/ [¢ s | SKF
Reschedule Function (used when a draw is unsuccessful) 47’7&/[(;» ,T/)’“U S KF
Follow scenario above through label printing SL/Q'/I‘/ T ) | SKF
Scan only labels for which you have successful draws q:j (;/[U V‘MC() SKF
Hold stylus or cursor over test(s) to be rescheduled §!/(,, 7 (% TM(,U SKF
Select reason for rescheduling '/)L/(p’/ 1% g/ SKF
Select "1-OK" 5[/ (.// (¢ V_ﬂ’l,é(/ SKF
No Print Function 5/ (ﬂ'/ (& Ty | SKE
Follow standard orders through Select "print" key 5/¢/le [omuw | SKE
Tap on check mark on left side of order to cancel label print of that test. F'I (ﬂ:/ 17 m w/ SKF

1
nge from line to venipuncture or

Fomanipmchire to ne draw) ] Jelie | )| Skf
Hold stylus or cursor over test(s) with draw type to change g“/(,f/( G O’/W,{} SKF
Select draw type 51, ( / le WVMJ SKFE
Select "1-OK" 'SJI [ll/ & V//V)V(/ SKF
Changing Specimen Type for Micro Specimens ; / 7 ] o W SKF
When reviewing Micro specimens, Click on "Specimen" 77 lI/[U W SKF
Follow prompts to change Source and/or Site 5/(0/[6 D’—MM) SKF




6- month Soft ID Training Checklist

Date
Standard Operation Performed | Initials | Trainer
View Patient Draw History 5/of1e T | Ski
Select test to highlight 5’7 (‘,' / (o MW | SKE
Select "Action" in lower left corner ‘51/(1 (//(, /1% ?K)‘
Select "Draw History" 5'[/[, /[(’, TN | SKF
Date, Time, Order#, and tube types previously collected appear §/(ﬂ /[(,o dmb() SKf
View Comments 5 | / (¢ / (L Q'/yu,(/ CKF
Scan patient wristband = /Q/ 1% TmL’ | SKE
Select "7-Instr." S‘L[ (pj (& q’MW SKF
Patient comments, stay comments, and order comments appear & [ le /[(; CTMLU SKF
View patient information 5/ (¢ [W JNW | SKFE
Scan patient wristband 7[ (e /[(1 :]’/V\UJ SKF
Select "..." in upper right corner 9) f(ﬂ/ o [Tm w g‘”’ E
Name, MR#, Sex, DOB, and Financial number will appear S_V]L,/[ [ mu/ 3[\1—
Add Extra Tubes 5’ [p’/ e [Tmw | SKE
Scan patient wristband g"}(p/[& c]’/ylu} SKF
Select ""5-Add" ')_L/ L/l T/)’) w | SKE
Scroll list of extra tubes and select those you wish to draw S‘t} 7 ./ I |IMW | KF
Select "Append" and continue to select tubes until done ‘7’7 le 7 (G Cf‘/nu/ KE
Select "1-Add" at bottom of screen = b i( (" 744 W | SKE
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as 7 =
in CSF, or bone marrow collection, etc.) 57 &/[Q TN 3 KF
Select test to highlight 9/ 7] /[ % 'TMC(/ <KE
Select "Action" in lower left corner S ] [ /1(( g | RKF
Scan badge or type alternate phlebotomist name 6‘[&[[(, Q'/)/LL(J (\f\f
Select "OK" b_’/‘ Ql‘/[(( V—mb‘) Kfo‘
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