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Order Entry

X After entering in your user name and password, be sure to select “Y” for the Site.
Verify you are in SoftMIC. A green dot will be next to the tab you are in.

Open Order Entry

Search for and select correct patient/stay.

Order test on patients using appropriate keypads

Change the site on a specimen

Use Micro Comment box

Use Antibiotic Therapy field.

Collect and receive the sample and save.

Add GRAMS to same order number if needed stat, other one will cancel
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Receiving Worklist “Plating”

%/ Results cannot be entered on the specimen unless this step is performed.
2K Double click on the receiving worklist icon.

X Select the “Not Plated-York” worklist by double clicking on it.

N Mark the specimen by scanning the specimen label barcode,

D<Verify Source/Site match the specimen.

& “Plate” the specimen

W Print/reprint labels

8 Refresh the worklist

Resulting Worklist

™ Double click the resulting worklist icon.

@ Select the appropriate woklist for your specimen.

% Enter results using the keypad

g( Use the Call List to provide critical call documentation

Corrected Reports

T2 Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).
{ Use call list to document corrected results.
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Order Entry

ﬁ After entering in your user name and password, be sure to select “Y” for the Site.
({ Verify you are in SoftMIC. A green dot will be next to the tab you are in.
E( Open Order Entry
@/ Search for and select correct patient/stay.
B{ Order test on patients using appropriate keypads
? Change the site on a specimen
Use Micro Comment box
¥ Use Antibiotic Therapy field.
¥, Collect and receive the sample and save.
M/ Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

{ Results cannot be entered on the specimen unless this step is performed.
f‘Z{ Double click on the receiving worklist icon.

BZ( Select the “Not Plated-York” worklist by double clicking on it.

[V{ Mark the specimen by scanning the specimen label barcode,

“Plate” the specimen
Print/reprint labels

g/ Verify Source/Site match the specimen.
d Refresh the worklist

Resulting Worklist

12( Double click the resulting worklist icon.

¥ Select the appropriate woklist for your specimen.

& Enter results using the keypad

Q( Use the Call List to provide critical call documentation

Corrected Reports

16 Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).
Use call list to document corrected results.
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Order Entry

B/After entering in your user name and password, be sure to select “Y” for the Site.
il Verify you are in SoftMIC. A green dot will be next to the tab you are in.
Open Order Entry
Search for and select correct patient/stay.
Order test on patients using appropriate keypads
Q/ hange the site on a specimen
QKJ se Micro Comment box
Use Antibiotic Therapy field.

géﬁollect and receive the sample and save.

Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

@/ Results cannot be entered on the specimen unless this step is performed.
B/Double click on the receiving worklist icon.
D/Select the “Not Plated-York” worklist by double clicking on it.
L Mark the specimen by scanning the specimen label barcode,
W Verify Source/Site match the specimen.
“Plate” the specimen

\;Iéint/reprint labels
Refresh the worklist

Resulting Worklist

& Double click the resulting worklist icon.
T;lﬁelect the appropriate woklist for your specimen.
E

ter results using the keypad
NA;: the Call List to provide critical call documentation

Corrected Reports

‘E/Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).
se call list to document corrected results.
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Order Entry

After entering in your user name and password, be sure to select “Y” for the Site.
Verify you are in SoftMIC. A green dot will be next to the tab you are in.

Open Order Entry

Search for and select correct patient/stay.

Order test on patients using appropriate keypads

Change the site on a specimen

Use Micro Comment box

Use Antibiotic Therapy field.

Collect and receive the sample and save.

Add GRAMS to same order number if needed stat, other one will cancel
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Receiving Worklist “Plating”

Results cannot be entered on the specimen unless this step is performed.
Double click on the receiving worklist icon.

Select the “Not Plated-York” worklist by double clicking on it.

Mark the specimen by scanning the specimen label barcode,

Verify Source/Site match the specimen.

“Plate” the specimen

Print/reprint labels
Refresh the worklist

Resulting Worklist

Double click the resulting worklist icon.

Select the appropriate woklist for your specimen.
Enter results using the keypad

Use the Call List to provide critical call documentation
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Corrected Reports

/{ Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).

/Z( Use call list to document corrected results.
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Order Entry

B/After entering in your user name and password, be sure to select “Y” for the Site.
# Verify you are in SotMIC. A green dot will be next to the tab you are in.
Open Order Entry
W Search for and select correct patient/stay.
" Order test on patients using appropriate keypads
[ Change the site on a specimen
W Use Micro Comment box
W Use Antibiotic Therapy field.
¥ Collect and receive the sample and save.
# Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

¥ Results cannot be entered on the specimen unless this step is performed.
[y Double click on the receiving worklist icon.

[ Select the “Not Plated-York” worklist by double clicking on it.

I/ Mark the specimen by scanning the specimen label barcode,

o Verify Source/Site match the specimen.

& “Plate” the specimen

" Print/reprint labels

¥ Refresh the worklist

Resulting Worklist

@ Double click the resulting worklist icon.

@ Select the appropriate woklist for your specimen.

o Enter results using the keypad

9‘ Use the Call List to provide critical call documentation

Corrected Reports

o Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).
/' Use call list to document corrected results.

Page 1 of 2



SoftMic Technologist-Yorkville Limited Micro Training Guide

e e e e e

[ acknowledge that I have been properly shown and understand the above tasks:

i L\%Jul -,

Trainee Signature v Date
o - rr/ | £ A
” — {
o 5 /9 -
Trainer Signature Date

Page 2 of 2



DA 5 0 /N DT

SoftMic Technologist-Yorkville Limited Micro Training Guide
E

Order Entry

7" After entering in your user name and password, be sure to select “Y” for the Site.
2" Verify you are in SoftMIC. A green dot will be next to the tab you are in.

" Open Order Entry

7 Search for and select correct patient/stay.

A~ Order test on patients using appropriate keypads

2~ Change the site on a specimen

7~ Use Micro Comment box

7~ Use Antibiotic Therapy field.

if Collect and receive the sample and save.

1 Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

[~ Results cannot be entered on the specimen unless this step is performed.
&~ Double click on the receiving worklist icon.

[}~ Select the “Not Plated-York™ worklist by double clicking on it.

@~ Mark the specimen by scanning the specimen label barcode,

[z~ Verify Source/Site match the specimen.

M “Plate” the specimen

m/ Print/reprint labels

ﬁ/ Refresh the worklist

Resulting Worklist

7 Double click the resulting worklist icon.

{ Select the appropriate woklist for your specimen.

4 Enter results using the keypad

O Use the Call List to provide critical call documentation

Corrected Reports

[~ Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).
[ Use call list to document corrected results.
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Order Entry

/ﬁ After entering in your user name and password, be sure to select “Y” for the Site.
g Verify you are in SoftMIC. A green dot will be next to the tab you are in.
yal Open Order Entry
" Search for and select correct patient/stay.
/4 Order test on patients using appropriate keypads
A1 Change the site on a specimen
A Use Micro Comment box
ﬂ Use Antibiotic Therapy field.
Ly Collect and receive the sample and save.
/D,/Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

A1 Results cannot be entered on the specimen unless this step is performed.
£ Double click on the receiving worklist icon.

7 Select the “Not Plated-York” worklist by double clicking on it.

/Z/ Mark the specimen by scanning the specimen label barcode,

/E/ Verify Source/Site match the specimen.

4~ “Plate” the specimen

& Print/reprint labels
A Refresh the worklist

Resulting Worklist

/{ Double click the resulting worklist icon.

% " Select the appropriate woklist for your specimen.

1 Enter results using the keypad

)Zf Use the Call List to provide critical call documentation

Corrected Reports

Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
’ previous results (You will need to turn off the Keypad to Free Text).
Use call list to document corrected results.
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Order Entry

Déﬂer entering in your user name and password, be sure to select “Y” for the Site.

[}~ Verify you are in SoftMIC. A green dot will be next to the tab you are in.
%%wn Order Entry
S

arch for and select correct patient/stay.
N/{;der test on patients using appropriate keypads
Change the site on a specimen
E/Use Micro Comment box
E‘/ ¢ Antibiotic Therapy field.
U/ Collect and receive the sample and save.
‘Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

uble click on the receiving worklist icon.
lect the “Not Plated-York” worklist by double clicking on it.
Mark the specimen by scanning the specimen label barcode,
E/V ify Source/Site match the specimen.
@r/‘ late” the specimen

fint/reprint labels
Refresh the worklist

Resulting Worklist
%le click the resulting worklist icon.
el

&/ﬂ/ ect the appropriate woklist for your specimen.
Entér results using the keypad

Q/U;e the Call List to provide critical call documentation

?AB cannot be entered on the specimen unless this step is performed.

Corrected Reports

-

Ace the correct results on top of the previous results. Free Text “Previously reported as:” before the
previous results (You will need to turn off the Keypad to Free Text).
ED/U:e call list to document corrected results.
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Order Entry

W After entering in your user name and password, be sure to select “Y” for the Site.
[/ Verify you are in SoftMIC. A green dot will be next to the tab you are in.

& Open Order Entry

[/ Search for and select correct patient/stay.

E/ Order test on patients using appropriate keypads

o Change the site on a specimen

M Use Micro Comment box

B Use Antibiotic Therapy field.

[# Collect and receive the sample and save.

@ Add GRAMS to same order number if needed stat, other one will cancel

Receiving Worklist “Plating”

/ Results cannot be entered on the specimen unless this step is performed.
& Double click on the receiving worklist icon.

W Select the “Not Plated-York” worklist by double clicking on it.

[¥ Mark the specimen by scanning the specimen label barcode,

@ Verify Source/Site match the specimen.

[ “Plate” the specimen

U_ Print/reprint labels

@ Refresh the worklist

Resulting Worklist

» Double click the resulting worklist icon.

W Select the appropriate woklist for your specimen.

/' Enter results using the keypad

¥ Use the Call List to provide critical call documentation

Corrected Reports

W/ Place the correct results on top of the previous results. Free Text “Previously reported as:” before the
. previous results (You will need to turn off the Keypad to Free Text).
¥ Use call list to document corrected results.
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