Name:

”~

o f}\U Mo
6- month Soft ID Training Checklist adh ) D 0

-

Standard Operation

Initials

Turn on MC75 via red button on upper right corner

Turn on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"

this is the correct patient

-Verify via verbal interview or wristband that

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen

designated by the

Attach specimen labels to the correct tube or container

container type on lower right of label

Scan each specimen label

GE PREELLIC BRE RS

Select test to highlight

Select "Submit" 4
Scan patient wristband to Submit (}q
No Print Function (/”)
Follow standard orders through Select "print" key CH
Tap on check mark on left side of order to cancel label print of that test. C/Gv
Changing Specimen Type for Micro Specimens (‘j}’
When reviewing Micro specimens, Click on "Specimen" (»
Follow prompts to change Source and/or Site (\,q
6- month Soft ID Training Checklist
Standard Operation Initials
View Patient Draw History o2
7

Select "Action" in lower left corner

Select "Draw History"

Date, Time, Order#, and tube types previously collected appear

View Comments

Scan patient wristband

Select "7-Instr."

Patient comments, stay comments, and order comments appear

QKIS 5P &R

View patient information

Scan patient wristband (o
Select "..." in upper right corner r ,)(
=
Name, MR#, Sex, DOB, and Financial number will appear A
-7




Add Extra Tubes
Scan patient wristband S
Select ""5-Add" ;

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

select Alternate Phlebotomist (Used when another is collecting and you. are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

SIORIGIE DL B

Select "OK"

Date: G\\V\\\U

Employee:

Reviewed By:
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6- month Soft ID Training Checklist

Name:

Standard Operation

Turn on MC75 via red button on upper right corner

Turn on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"

-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container
designated by the

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

When reviewing Micro specimens, Click on "Specimen"

Follow standard orders through Select "print" key /M/

Tap on check mark on left side of order to cancel label print of that test. h3,[/
e

Changing Specimen Type for Micro Specimens v

7

Follow prompts to change Source and/or Site

6- month Soft ID Training Checklist

Standard Operation

Initials

View Patient Draw History

Select test to highlight

Select "Action" in lower left corner

Select "Draw History"

Date, Time, Order#, and tube types previously collected appear

View Comments

Scan patient wristband

Select "7-Instr."

Patient comments, stay comments, and order comments appear

View patient information

Scan patient wristband

Select "..." in upper right corner

Name, MR#, Sex, DOB, and Financial number will appear




Add Extra Tubes

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

«gé{@b LK

Select "OK"

ate: 6/ %‘/\ (g
lEDmthoyee: z }6@/
Reviewed By: ﬂou DL %M%
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6- month Soft ID Training Checklist

Name:

'T(\okug Kolale

Standard Operation

Initials

Turn on MC75 via red button on upper right corner

Turn on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"

-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container
designated by the

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

(] R TR R R

Changing Specimen Type for Micro Specimens

(

When reviewing Micro specimens, Click on "Specimen"

Follow. prompts to change Source and/or Site

LR

6- month Soft ID Training Checklist

Standard Operation

Initials

View Patient Draw History

Select test to highlight

Select "Action" in lower left corner

Select "Draw History"

Date, Time, Order#, and tube types previously collected appear

View Comments

Scan patient wristband

Select "7-Instr."

Patient comments, stay comments, and order comments appear

View patient information

Scan patient wristband

Select "..." in upper right corner

Name, MR#, Sex, DOB, and Financial number will appear

T
/28
T s
Tl
T U
T
]~
] ¢~
TH—




Add Extra Tubes

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

TR RRERR

Select "OK"

Date, _a__
Empl 4 A

mployee 51'@'\@
Reviewed By:
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6- month Soft ID Training Checklist

Name:
Standard Operation Initia/ls

Turn on MC75 via red button on upper right corner

Turn on QLN 220 printer via green button on lower left of printer '
Tap upper left corner to activate Soft ID software p
/7

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay" //\_
-Verify via verbal interview or wristband that ’ A-
this is the correct patient /

-Select "Verify" /LL-—
Review Orders '/A._.

Select "Print" key ’/A,.

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen
Attach specimen labels to the correct tube or container
designated by the '

container type on lower right of label

Scan each specimen label

A
[A—
/A
jia s
-
Select "Submit" o
Scan patient wristband to Submit %-
Ll—
y s
A
A
7/

No Print Function

Follow standard orders through Select "print" key
Tap on check mark on left side of order to cancel label print of that test.

Changing Specimen Type for Micro Specimens

When reviewing Micro specimens, Click on "Specimen"

Follow prompts to change Source and/or Site

6- month Soft ID Training Checklist

Standard Operation Initials

View Patient Draw History ﬁ\__.

Select test to highlight

Select "Action" in lower left corner //\._
Select "Draw History" /A__

Date, Time, Order#, and tube types previously collected appear A

View Comments

Scan patient wristband

Select "7-Instr."

. 4
Patient comments, stay comments, and order comments appear A

View patient information

Scan patient wristband o
Select "..." in upper right corner /4\4

Name, MR#, Sex, DOB, and Financial number will appear /&




Add Extra Tubes

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

SRR

Select "OK"

Date: 5/z/y
Employee:

Reviewed By: ,k _

A
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6- month Soft ID Training Checklist

Name:

«..\ < % ,

X‘ A i, o 3 4

LN e %’”}Uv ’% A
3

{

il

Standard Operation

Initials

Turn on MC75 via red button on upper right corner

e

-

Turn on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"

-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container
designated by the

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

Changing Specimen Type for Micro Specimens

When reviewing Micro specimens, Click on "Specimen"

Follow prompts to change Source and/or Site

6- month Soft ID Training Checklist

Standard Operation

View Patient Draw History

Select test to highlight

Select "Action" in lower left corner

Select "Draw History"

Date, Time, Order#, and tube types previously collected appear

View Comments

Scan patient wristband

Select "7-Instr."

Patient comments, stay comments, and order comments appear

View patient information

Scan patient wristband

Select "..." in upper right corner

Name, MR#, Sex, DOB, and Financial number will appear

Ll ikl kbl |2 | | | bt Rk Lkt




Add Extra Tubes

Scan patient wristband

Select ""5-Add"

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

Select "Action" in lower left corner

Scan badge or type alternate phlebotomist name

Select "OK"

k| et

Date: \5, [4_ H,( .
Employee:  + ke HARLEY

Reviewed By:
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6- month Soft ID Training Checklist

Name:

Standard Operation

Initials

Turn on MC75 via red button on upper right corner

YD

Turm on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"

-Verify via verbal interview or wristband that \’\‘D
this is the correct patient i\

-Select "Verify" \l‘n‘\r
Review Orders ‘?\/(lﬁ
Select "Print" key Q/ﬂ

-Select "Print" again \llf\

-Labels will print

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container T
designated by the \/‘!)
y . 5 4

container type on lower right of label AN

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

— I~

Changing Specimen Type for Micro Specimens

When reviewing Micro specimens, Click on "Specimen"”

V)

Standard Operation

Follow prompts to change Source and/or Site \V\\
]
6- month Soft ID Training Checklist
Initials

View Patient Draw History

Select test to highlight

Select "Action" in lower left corner

é .

Select "Draw History"

-l
=
-y

~

Date, Time, Order#, and tube types previously collected appear ,}\
7

View Comments /)

Scan patient wristband

Select "7-Instr."

Patient comments, stay comments, and order comments appear

View patient information

Scan patient wristband

Select "..." in upper right corner

Name, MR#, Sex, DOB, and Financial number will appear

N




n

Add Extra Tubes VA
Scan patient wristband \Uﬂ
Select ""5-Add" )
Scroll list of extra tubes and select those you wish to draw \ A
Select "Append" and continue to select tubes until done \ ’]{)
Select "1-Add" at bottom of screen 1 ,’\;\
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as 7
in CSF, or bone marrow collection, etc.) \[B
Select test to highlight N \
Select "Action" in lower left corner \\\VQ
Scan badge or type alternate phlebotomist name

Select "OK" \v‘p

ow §[ [l o

Employee: [/ka }MW"
Reviewed By: % %
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6- month Soft ID Training Checklist

Name:

Standard Operation

ILQmals

Turn on MC75 via red button on upper right corner

Turn on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"

-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container
designated by the

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test.

Changing Specimen Type for Micro Specimens

When reviewing Micro specimens, Click on "Specimen"

Follow prompts to change Source and/or Site

AR RTPPTP e amo K

6- month Soft ID Training Checklist

Standard Operation

Initials

View Patient Draw History

Select test to highlight

Select "Action" in lower left corner

Select "Draw History"

Date, Time, Order#, and tube types previously collected appear

View Comments

Scan patient wristband

Select "7-Instr."

Patient comments, stay comments, and order comments appear

View patient information

Scan patient wristband

Select "..." in upper right corner

=

Name, MR#, Sex, DOB, and Financial number will appear

A




,
o 4

Add Extra Tubes ~
Scan patient wristband (%—
Select ""5-Add" IQL
Scroll list of extra tubes and select those you wish to draw ,_Li
Select "Append" and continue to select tubes until done \y

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.) @

Select test to highlight
Select "Action” in lower left corner f“\ '
~J

Scan badge or type alternate phlebotomist name

X
Select "OK" & Z

e 3110 |
EDmthoyeef@eNt,\ \,\uc.\«\evx N

Reviewed By:
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6- month Soft ID Training Checklist
Name:
Standard Operation Initials
Turn on MC75 via red button on upper right corner Y s 5’[(4:‘1{((‘,
Turn on QLN 220 printer via green button on lower left of printer V2
Tap upper left corner to activate Soft ID software 2,—/‘-’/
Enter Log in ID or scan badge 7&7
Enter password 2
Select Assignment, Select "Okay" 7—(/7_)
-Verify via verbal interview or wristband that ‘
this is the correct patient 2
-Select "Verify" & .
Review Orders (7
Select "Print" key 6"
-Select "Print" again ’Oj
-Labels will print ﬁ
Draw blood and/or collect specimen 7
Attach specimen labels to the correct tube or container T
designated by the QE,
container type on lower right of label Q,
Scan each specimen label z
Select "Submit" &>
Scan patient wristband to Submit @
No Print Function '/9
Follow standard orders through Select "print" key y/'\)_—
Tap on check mark on left side of order to cancel label print of that test. y}
Changing Specimen Type for Micro Specimens (P2
When reviewing Micro specimens, Click on "Specimen" >
Follow prompts to change Source and/or Site ‘6‘ .
W
6- month Soft ID Training Checklist
Standard Operation Initials
View Patient Draw History s sfialle
Select test to highlight @(
Select "Action" in lower left corner >
Select "Draw History" 5_;—'
Date, Time, Order#, and tube types previously collected appear ,Zl.,
View Comments >
Scan patient wristband ,E—'
Select "7-Instr." ((;"4'
Patient comments, stay comments, and order comments appear z
View patient information &
Scan patient wristband (
Select "..." in upper right corner >
Name, MR#, Sex, DOB, and Financial number will appear P -

B DS+



Add Extra Tubes g: §7I‘l(“
Scan patient wristband Pl
Select ""5-Add" V72

Scroll list of extra tubes and select those you wish to draw

Select "Append" and continue to select tubes until done

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as
in CSF, or bone marrow collection, etc.)

Select test to highlight

pate: 57 ¢au( (e
Employee: /.;__. A

Reviewed By/ ”
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Select "Action" in lower left corner 12 l
T P

Scan badge or type alternate phlebotomist name ﬁ) E! Y
Nk

Select "OK" P
N




6- month Soft ID Training Checklist

Name:

Z_cu)na, SN oo™

Standard Operation

Initials

Turn on MC75 via red button on upper right corner

L5

Turn on QLN 220 printer via green button on lower left of printer

Cs

Tap upper left corner to activate Soft ID software

Ls

Enter Log in ID or scan badge

LS

Enter password

L4

Select Assignment, Select "Okay"

(]

-Verify via verbal interview or wristband that
this is the correct patient

LS

-Select "Verify"

L4

Review Orders

LS

Select "Print" key

LS

-Select "Print" again

LS

-Labels will print

LS

Draw blood and/or collect specimen

LS

Attach specimen labels to the correct tube or container
designated by the

LS

container type on lower right of label

L2

Scan each specimen label

LS

Select "Submit"

Scan patient wristband to Submit

LS
Ls

No Print Function

Tz

Follow standard orders through Select "print" key

LS

Tap on check mark on left side of order to cancel label print of that test.

L5

Changing Specimen Type for Micro Specimens

[z

When reviewing Micro specimens, Click on "Specimen"

s

Follow prompts to change Source and/or Site

LS

6- month Soft ID Training Checklist

Standard Operation

Initials

View Patient Draw History

LS

Select test to highlight

[ 2

Select "Action" in lower left corner

Select "Draw History"

L5
LS

Date, Time, Order#, and tube types previously collected appear

L5

View Comments

LS

Scan patient wristband

LS

Select "7-Instr."

L5

Patient comments, stay comments, and order comments appear

13

View patient information

LS

Scan patient wristband

LS

Select"..." in upper right corner

LS

Name, MR#, Sex, DOB, and Financial number will appear

L2




Add Extra Tubes LS
Scan patient wristband S
Select ""5-Add" S
Scroll list of extra tubes and select those you wish to draw LS
Select "Append" and continue to select tubes until done 'Lf7
Select "1-Add" at bottom of screen L@
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as ‘
in CSF, or bone marrow collection, etc.) j «_’7'
Select test to highlight L[S
Select "Action" in lower left corner [_ S
Scan badge or type alternate phlebotomist name Lg
Select "OK" LS

Date: 9//!‘1/(({ )

Employee: {:7(\//;3{5—’9“;
Reviewed B% %(
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6- month Soft ID Training Checklist \ N0 L\O@(\b

Name:
Standard Operation Initials
Turn on MC75 via red button on upper right corner —'—-’-\",\ - \0\

Turn on QLN 220 printer via green button on lower left of printer

Tap upper left corner to activate Soft ID software

Enter Log in ID or scan badge

Enter password

Select Assignment, Select "Okay"
-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen
Attach specimen labels to the correct tube or container
designated by the

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

IR AR el

Follow standard orders through Select "print" key

Tap on check mark on left side of order to cancel label print of that test. —
Changing Specimen Type for Micro Specimens —
When reviewing Micro specimens, Click on "Specimen"” T—
Follow prompts to change Source and/or Site _R
6- month Soft ID Training Checklist
Standard Operation Initials
View Patient Draw History v{/ < -]
Select test to highlight v
Select "Action" in lower left corner —
Select "Draw History" A
Date, Time, Order#, and tube types previously collected appear t//:_..——
View Comments e
Scan patient wristband v
Select "7-Instr." .{ e
Patient comments, stay comments, and order comments appear ’K
View patient information 1~
Scan patient wristband P
Select "..." in upper right corner o - X

Name, MR#, Sex, DOB, and Financial number will appear {\/

o




#

-

Add Extra Tubes {/—7 LG
-’

Scan patient wristband v .

Select ""5-Add" f\v//_..

Scroll list of extra tubes and select those you wish to draw {/\

Select "Append" and continue to select tubes until done 4

Select "1-Add" at bottom of screen

Select Alternate Phlebotomist (Used when another is collecting and you are labeling as

in CSF, or bone marrow collection, etc.) ’C,/‘

Select test to highlight /E/

Select "Action" in lower left corner /\/)

Scan badge or type alternate phlebotomist name \// 7

Select "OK" /fv/(/ JN-/

Date: 6 "\Q\ - \ (0
Employee: "ﬁ‘\ﬁt\a\ l/&’\“"@

Reviewed By: - B § g
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6- month Soft ID Training Checklist

Name:

1Cose D, g 1o/,

Standard Operation

Initials

Turn on MC75 via red button on upper right corner

KW

Turn on QLN 220 printer via green button on lower left of printer

',@

Tap upper left corner to activate Soft ID software

o)

Enter Log in ID or scan badge

Enter password

~AMD
o)

Select Assignment, Select "Okay"

)

-Verify via verbal interview or wristband that
this is the correct patient

-Select "Verify"

Review Orders

Select "Print" key

-Select "Print" again

-Labels will print

Draw blood and/or collect specimen

Attach specimen labels to the correct tube or container
designated by the

container type on lower right of label

Scan each specimen label

Select "Submit"

Scan patient wristband to Submit

No Print Function

v
)

Follow standard orders through Select "print" key

70N

Tap on check mark on left side of order to cancel label print of that test.

Changing Specimen Type for Micro Specimens

A
2D

When reviewing Micro specimens, Click on "Specimen"

R WD

Follow prompts to change Source and/or Site

pwnt)

6- month Soft ID Training Checklist

Standard Operation

Initials

View Patient Draw History

K

Select test to highlight

L)

Select "Action" in lower left corner

Q wiD

Select "Draw History"

I

Date, Time, Order#, and tube types previously collected appear

D

View Comments

R

Scan patient wristband

AmiD

Select "7-Instr."

Patient comments, stay comments, and order comments appear

Q4 M4)
K mD

View patient information

Ry

Scan patient wristband

)

"on

Select "..." in upper right corner

KA

Name, MR#, Sex, DOB, and Financial number will appear

RNA




-
=

Kdd Extra Tubes Q,W\)O
Scan patient wristband /’LW\.D
Select ""5-Add" ‘/‘L\I\\J\)
Scroll list of extra tubes and select those you wish to draw /‘)\.\\"D
Select "Append" and continue to select tubes until done p\/\\/\o
Select "1-Add" at bottom of screen QJW
Select Alternate Phlebotomist (Used when another is collecting and you are labeling as ;
in CSF, or bone marrow collection, etc.) \ .V\/Q
Select test to highlight ,U\JW\A')
Select "Action" in lower left corner /‘)\J\\I\"D
Scan badge or type alternate phlebotomist name /;CN\\‘O
Select "OK" /K\i\\)\)

Date: g_/ ';/ ! "ﬂ
Employee: /eﬂ@ ) j '5 g‘ﬁ_ﬂ,ﬁ&

Reviewed By:
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