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Proc. #4840-IM-331

TITLE:    MANAGEMENT REPORT REVIEW
To ensure all ordered tests have been received into the lab, run and reported correctly there are management reports that are printed at designated times each day.  These are reviewed at that time and any outstanding requests are resolved prior to the next shift.

These logs are:

1. Pending Logs are printed daily at shift change approximately at 6:00 a.m., 2:00 p.m. and 10:00 p.m.

2. Activity Report is printed at 2:00 a.m.

Exception and Activity Reports are reviewed by the Senior Technologist or designee on the following work day.

Activity and Exception Reports are available in Soft.

REFERENCE:

College of American Pathologists Checklist, Sept 25, 2012
S:Laboratory P&P/Serology/4840-IM-331-ch/12/27/05
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