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Proc. #4840-LCC-107

TITLE:   Send out testing on 2nd shift
PRINCIPLE:
Send out specimens received on the 2nd shift will  be processed and held over or sent out based on storage requirements or order priority. 
PERSONNEL:
Clinical associates
REAGENT PREPARATION & EQUIPMENT:
None
STEPWISE PROCEDURE:
Monday through Friday:  After RCMC CA assigned to send outs leaves for the day:
1. Routine specimens are spun and held over based on storage requirements.
a. It is no longer necessary to pour off Ambient and refrigerated specimens.

b. It is no longer necessary to create a manifest

c. It is no longer necessary to order in Care 360.

2. STATS and certain tests are processed and sent out following current processes. 

EXAMPLE:

a. Hyper Coag panels and other frozen specimens must be separated and frozen. 

b. Cryoglobulins need to clot in a water bath for one hour, spin in a non- refrigerated centrifuge and separated immediately.

3. A pending log must be reconciled and initialed at the end of the shift. 

4. The communication log will be utilized to convey important information to the next shift.  
 Saturdays after Send out lab processor leaves and on Sundays:

1. Pour off all specimens and store appropriately until pick up.
2. Order in Care 360.

3. Create a manifest.

4. Call for Sunday pick-up.
5. A pending log must be reconciled and initialed at the end of the shift. 

6. The communication log will be utilized to convey important information to the next shift.  
Monday on 1st shift- (No Send out Lab processor):
1. Send out person will handle the samples for the day.
2. A pending log must be reconciled and initialed at the end of the shift. 

3. The communication log will be utilized to convey important information to the next shift.  
NOTE: Care 360 should be used as a reference for proper collection, processing and temperature storage requirements. Do not rely on your memory
· Regular logging into Care 360 will prevent inactivation of the user account based on inactivity.  
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