      

TITLE:  Processing Blocks/Slides for send out to Tempus
PURPOSE:
Guidelines for processing blocks/slides sent from the Rush Copley Medical Center to Tempus for solid tumor profiling. 
PERSONNEL

Pathology Secretaries
STEPWISE PROCEDURE

1. A request will arrive in the lab from the Cancer Center requesting a block and/or slides be sent to Tempus.  The appropriate paperwork should arrive with the request.
2.  Retrieve a Tempus kit from the store room. 
3. Locate the blocks and verify with a Pathologist that there is adequate tissue remaining in the block.  
SPECIMEN GUIDELINES


To ensure accurate molecular profiling, please follow these specimen guidelines when submitting samples.  

PREFERRED TUMOR SAMPLE TYPE

a. FFPE unstained slides + 1 original H&E stained slide

i. Optimal 10, minimal 5 slides (more slides may be required if tumor content is low).

ii. Optimal thickness of 10um with 5um acceptable

iii. Optimal tumor size=25mm², minimal tumor size = 5mm².

b. Optimal tumor nuclei>70%, minimal >20%.  Tumor nuclei is defined as number of tumor cells divided by the total number of nucleated cells. 
TISSUE REQUIREMENTS:   Tumor samples should be from the most recent biopsy if possible

Tissue Requirements (for FFPE sourced tissue):

i. 10% formalin fixed (neutral buffered) for 6-72 hours, paraffin embedded.

ii. Minimal necrosis.

iii. No decalcification of the samples (EDTA decalcification is acceptable).

  SLIDE, REQUISITION FORM AND SHIPPING ISNTRUCTIONS

4. SLIDE LABELING REQUIREMENTS:

 Slide should be properly labeled with the following information, at minimum:  last name, first name, patient medical record number and date of birth. 

5. REQUISITION FORM INSTRUCTIONS:
a. Locate faxed patent requisition form.

b. Write the last four digits of the tracking number on the designated area at the top of the requisition form (this number can be found below the barcode on the pre-addressed shipping label).

c. Ensure the pathology information and other applicable sections are complete.  Fax form to 708-575-1789.

6.  SHIPPING INSTRUCTIONS:
a. Insert the labeled slides into the case provided.  Place the case into the form insert, and then put the foam insert into the biohazard bag.   

b. Add the patient requisition form (requirements above) and any other relevant documentation to the out pocket of the biohazard bag

c. Put the sealed biohazard bag into the kit provided and seal the kit.  
d. Place the kit into the pre-labeled Laboratory/Clinical Pak and drop the sealed package off at a designated drop off location Monday-Thursday.

7.  Make a copy of all the documents and place in the TEMPUS binder. 
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