

TITLE:  Correction of Laboratory Records
Principle: This policy is a guideline for the management and correction of laboratory records, not associated with patient reports.  Records include, but are not limited to, temperature charts, worksheets, non-interfaced quality control records.  
Policy: If there needs to be a correction made on a laboratory record (not associated with a patient result) it is done following these steps:

· White Out or correction tape is not allowed

· A line is drawn through the incorrect information

· The correct information is transcribed

· The initials of the person making the correction are documented next to the corrected data

· The date of the correction is documented next to the corrected data
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