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Proc. #4840-SAFT-305

TITLE:  Laboratory Fire Safety Procedures
PRINCIPLE:

All Laboratory personnel must understand principles to fight and/or report a fire to provide safety of patients, visitors and staff.

PERSONNEL:

All Laboratory Personnel

STEPWISE PROCEDURE:

A.
If you are the first person to discover a fire in the Lab:


1.
R=Remove any person(s) in immediate danger of fire or smoke.


2.        A=Activate the fire alarm (either at back stair case doorway exit in Lab or

in front of Histology)  by pressing bar in then pulling alarm all the way down.  DO NOT delay.


3.
Report exact location of the fire by calling “3333”.  Avoid panic!



Speak softly.

            4.
C=Close the fire door to contain the fire from spreading.


5.
Turn off instrumentation and any gas that may be on.


6.
Assure that all corridors are clear of any obstructions (i.e. carts,



boxes, etc).

B.
If the fire is small enough to fight:

1.
E=fire may be extinguished by fire extinguisher (see fire extinguisher 


procedure).

C.
If the fire it too big to handle, E=evacuate.  The fire team and/or the fire department will respond.

D.
In the event an evacuation is necessary:


1.
Employees will be notified through overhead page. (Code Red)

2.
The command center administrator for the hospital (or his designee) will



decide whether to evacuate from one area of the hospital to another



(horizontal or vertical) or to the outside walls of the hospital. 



3.
Lab personnel shall evacuate via evacuation routes posted by the



exits in the Lab (familiarity with these routes is essential).  Exits



are located at the main Lab entrance, and the door at the end of the

back hallway (West exit).  Persons with disabilities will be evacuated using a wheelchair or rolling desk chair if necessary. Incapacitated staff will be taken to a stairwell or behind a fire door until help arrives to remove them.   A member of the lab staff will remain with anyone with a disability until they are out of danger.

4.
Laboratory management will last to exit the laboratory, after making a thorough search of the premises to make sure everyone is out and safe.  

5.
Lab manager or director will take a work schedule with them as they evacuate.  Once the lab staff has evacuated and is safe behind the fire doors a roll call will be taken and all employees documented as accounted for.  
E.
If you discover a fire elsewhere in the hospital:

1.
Follow the “RACE” procedure, Rescue, Activate alarm, Contain fire and 


Extinguish or Exit appropriately.


2.
Get  help if you are unsure of proper methods of removing patients.

3. Do not use the elevators.  Follow evacuation routes posted near the elevators.

4. Use the stairways.

5. Do not breach fire doors in corridors.

F.
Fire Separation


1.
Laboratory is separated by two hour construction and Class B self closing doors.

2.
Entire laboratory is equipped with automatic overhead sprinklers.  

G.
Fire Exits

1.
The laboratory has two emergency exits which open directly into an exit route.  Each is clearly marked as an egress.  

H.
Fire Safety Training


1.
Upon hire all employees receive fire safety training during new employee 


             orientation.   Annually the laboratory participates in a full evaculation drill.  
I. 
Fire Detection, Alarms and Extinguishers

1.  
The Automatic Fire Detection and Alarm systems are connected to the facilities overall system.  It sounds an immediate alarm in the event of smoke or fire.  The alarm and strobes are audible and visible in all areas of the lab.  

2. 
Fire extinguishers are available at all exits in the lab, and where flammables are stored.  Use of the fire extinguisher is covered at new employee orientation.  
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