[image: image4.png]T RUSH

Rush Copley Medical Center



           

Proc. #4840-LIS-222

TITLE:  Enter Test Results - Soft
PRINCIPLE:

Laboratory tests results can be entered into the Laboratory Information System manually through the Resulting Worklist in Soft, or automatically through an interface, using the Instrument Menu. Please refer to the separate procedure for resulting with an interface.

PERSONNEL:

All Laboratory Staff

STEPWISE PROCEDURE:

1. Login to the SoftLabMic, if not already logged in.

2. Click on the Resulting Worklist icon [image: image1.png]Worklist




3. Enter the search criteria: corresponding Template, date range, result status.
4. Click OK.
5. The list of order numbers, patient names, and tests will display on the lefthand side. 

6. Click on the line to review the patient information/demographics and the results. 

7. Enter results into the result fields for all of the applicable tests. If the result is within normal range (as identified in test set-up), no flag will display.  If the result is outside of the normal range, depending on the result, the following flags will display:
· L - low normal

· H - high normal

· AB - abnormal

· ABL - abnormal low

· ABH - abnormal high

· P - panic

· PL - panic low

· PH - panic high

· X - absurd

· XL - absurd low

· XH - absurd high

· %D - delta failed

· aD - absolute delta failed

8. Result comments may be added to a particular test.

a. Either right-click on the result and select comment, or click in the result field and click the result comment button[image: image2.png][ Comment



.   
b. The Result Comment window will open. Here you can enter free-text or choose from the canned message list.  To access the canned messages, hit F5 or click the Canned Message icon[image: image3.png]


.
9. Scroll though canned messages or sort them by Text to view them alphabetically. Select the appropriate comment, and then click on “OK” to save it. Notice that some comments have fields that need to be filled in, such as the @RBTO (Read-back to). Click OK when finished entering the comment. The system will display “M” in the “M” column to indicate there is a comment.
10. After the result fields have been filled in and checked, click on “Verify” for a single result or “Verify All” for all results to complete the posting of the results.  

11. The results are now available for viewing, printing, and sent to the HIS.
.
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