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Proc. #4840-BB-207

TITLE: Blood Bank Material and Record Retention
PRINCIPLE/PURPOSE:

To assure that Blood Bank records and material are kept for periods sufficient to allow proper retrieval and follow-up.  Some records are kept for a period of 10 years for legal purposes.  These record retention periods are at least a minimum.

PERSONNEL:

All Laboratory Personnel

STEPWISE PROCEDURE:

All material and records will be kept according to the following list, by category and retention period.

TYPE OF RECORD                                                                RETENTION PERIOD
Look back investigation/disease                                                Indefinitely              

reporting

Final unit disposition
TYPE OF RECORD                                                                RETENTION PERIOD
Patient Records

Transfusion administration records                                             10 years       

(TRM.41450)

Final unit disposition

Patient pre-transfusion testing

results/interpretation                                                                    10 years                                                               

Immediate evaluation/interpretation of

transfusion reactions

Orders for Emergency Release of Blood


      10 years
And Massive Transfusion Protocol, including

Signature of Physician Obtained

Transfusion problems such as

transfusion reactions, unexpected                                                Indefinitely                                  

antibodies, and special transfusion

requirements.

Employee signatures, initials, and                                              10 years
identification codes

Quality Control Records                                                                       5 years

Quality management reviews

Proficiency testing records

Inspections of blood/critical materials

Instrument/equipment quality control

and maintenance

Control systems for patient testing

Retyping of donor units

Annual procedure review/procedures

discontinued

Daily temperature monitoring                                                       10 years

Extension of the retention periods may be appropriate for optimal patient care in certain circumstances
SPECIMENS

Blood Bank Donors and Recipients


7 days post transfusion (or








10 days post crossmatch)

         Refer to CAP Appendix PP, Retention of Laboratory Records and Materials.

B. Confidentiality

1. All Laboratory records will be guarded to ensure confidentiality.

a. Only authorized personnel are allowed access to the Laboratory

work areas.

Record storage areas away from the Laboratory will be 
2. accessed by authorized personnel 

only through a key available from the manager, designee or security guard.

REFERENCES

Retention of Laboratory Records and Materials.

College of American Pathologists, Commission on Laboratory Accreditation, 10/07

Federal Register Vol. 57, No. 2-28-92: 42 CFR Dart 405, et al “Clinical Laboratory Improvement and Amendments of 1988, Final Rule.
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