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Proc. # 4840-LIS-247

TITLE:  Blood Services Archive  
PRINCIPLE:   To provide guidance for accessing and searching the Blood Services Archive (BSA) for historical patient and blood product information.
PERSONNEL:  LIS Analyst, Blood Bank Technicians, Laboratory Manager, Laboratory Director
STEPWISE PROCEDURE:

· To access the BSA, open the SCC Application Launcher by double clicking the icon on the lower right corner of your PC [image: image1.png]


 .

· The Application Launcher will open, under the COPLE heading, click on the LIVE Folder.
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· Scroll down to the SoftScape application and click Start.
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· From the SoftScape LaunchPad, under the LIVE heading, click the + sign next to the Siteless heading.
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· Double click SoftBSA

· The Soft Blood Services Archive will open
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· To Search for a particular patient, click Patient 
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· Enter your search criteria and the F12 or Accept Button.
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· The patient or list of patients will display. Highlight your patient and hit Enter. 
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· Your patient’s will display, along with the units associated with them.
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· To Search for a particular Unit, click the Unit button from the main menu.
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· Enter the Unit information and the click F12 or the Accept option.
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· The Unit or list of units will display. Highlight your unit and hit Enter.
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· Your unit will display along with the patient that is associated with it.
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· If the patient is highlighted and you click enter, the patient will display with all of the units associated with them.
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· Click the Quit button to exit the application.
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