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Proc. #4840-LCC-103

TITLE:  Laboratory Test Requisition 
PRINCIPLE:

Our laboratory does not perform laboratory testing without written or electronic orders from an authorized physician or advance practice individual.  
PERSONNEL:

Medical Technologists, Clinical Associates, Nursing Staff, Physicians.

Laboratory Requisitions and Orders: All electronic or paper lab orders must include the following, as applicable.  

· Patient Name

· Patient Location

· Sex

· Date of Birth

· Name and Address / phone of the ordering physician

· Tests requested

· Date and Time of Specimen Collection

· Specimen source as appropriate

When Outpatient orders are manually placed into the laboratory computer system, each order is checked off with a check mark as it is entered.  Staff is encouraged to highlight each test ordered as they review the requisition prior to ordering the tests.   All written orders accompany the specimen to the laboratory, where staff in the specimen processing area reviews the orders against what has been placed in the computer.  
Verbal Orders can be acted upon, but must have a written order on file in the laboratory within 30 days of the verbal request.  The Laboratory will, to the best of its ability make an effort to obtain the written orders, signed by the physician.  

STEPWISE PROCEDURE

A.
Order Communication

1.
Physician orders can be placed electronically, written or indicated on the manual laboratory requisition.
2.
Orders on outpatients are placed by the laboratory staff at the time of the patient visit.   



3.
Orders on inpatient are placed in the EHR and electronically transmitted to the Laboratory Information System (LIS) for processing by the lab. 
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