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4840-Sendouts-165

TITLE:  Malaria Confirmation to IDPH 
Principle:    
All hospitals are required to send positive specimens to the IDPH Springfield laboratory for confirmation. This procedure is to direct staff to properly prepare specimens for Malaria (Plasmodium sp.) Confirmation testing at Illinois Department of Public Health laboratories and to correctly process results when received.
Personnel:
Phlebotomists and Medical Technologists
Referred Laboratory:

Illinois Department of Public Health (IDPH)

Specimen Requirements:
1 mL Lavender EDTA whole blood
Required Information:  
Complete the “Communicable Disease Test Requisition” Form

LIS Order Code:
MISC
Stepwise Procedure:


Specimen Processing:

1. Receive specimen into send outs function of the LIS. Print 2 extra labels. One for the Reference Lab Testing Log and one for the copy of the requisition.

2. Completely fill out the IDPH Communicable Disease Test Request form. Submitter code is 089H01. You must complete patient demographics (patient name, date of birth, ethnicity, and date of onset), as well as write the semi-quantitative results of the microscopic examination on the second page under “Other Pertinent Information”.
3. Make a copy of all forms to keep in Miscellaneous Laboratory Tests file box.

4. Package the specimens in a biohazard specimen bag with an absorbent pad and include IDPH requisition in the outside pocket.

5. Place the specimen bag with requisition in a shipping box with cooler along with an ice pack. Be sure to place a paper towel between the ice pack and specimen to keep the specimen from freezing.
6. Specimens are sent via FedEx and can be shipped Monday – Thursday before 3:30pm. No weekend or holiday deliveries are accepted at IDPH labs. 
7. If specimen is collected on a Friday or weekend, store the specimen in the green rack, on the second shelf of the send-outs refrigerator, until it can be shipped on Monday.
8. Complete a FedEx air bill, selecting “FedEx Priority Overnight” as the shipping method.

9. Delivery Address:  



Illinois Department of Public Health




Division of Laboratories



825 N. Rutledge Street




Springfield, IL 62702




Phone: (217) 782-6562

10. Securely seal the shipping box, place a “UN 3373 Biological Substance Category B” label on the outside of the box, and place the FedEx air bill on the sealed box.

11. Take the shipping box to the FedEx pick-up bin at the customer service desk between POB I and POB II.

12. Place a LIS label on the Reference Lab Testing Log and write the name of the lab and test being sent next to it.

13. Place the copies of the requisition and extra LIS label in the Miscellaneous Laboratory Tests file box under the first letter of the patient’s last name.

Results Processing:

1. When final results are received, remove requisition from Miscellaneous Laboratory Tests file box.

2. Place the extra LIS label on the results and call the results to the Infection Control RN.
3. Document the caller’s initals and the time and date the results were called to Infection Control on the results and place the results in the “Reports to be Scanned” basket in the LCC area.

4. LCC phlebotomy staff will scan the results into the LIS.
5. If all testing is complete, discard the requisition in the appropriate PHI receptacle.
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