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AP/CP Specimen Transport 
Pathology specimen transport between the BH, MC and YH Core labs to YNH Pathology and YNH Cytology 

can now be tracked using the Epic CP Beaker Packing List activity. Core Lab staff create a new shell test to 

add to the Packing List and specimens will be Received in Epic by YSM Pathology/Cytology. YSM staff will 

also need to create a new Encounter to print Beaker labels and add them to a Packing List for specimens that 

are sent to YNH Main Lab.  

Creating Orders and Printing Beaker Labels 
The following workflow is used at YNH, MC and BH Main Labs to add a shell test order and print a Beaker 

label. YNH Main Lab will add the specimen(s) to a Packing List destined for YSM Surgical Pathology or YSM 

Cytology Department. BH will deliver specimens to their Pathology Department who will send specimens to 

YSM Pathology/Cytology using Footprint to track to CoPath. YSM lab staff will use this workflow when sending 

specimens to the YNH Main Lab for delivery to other departments.  

Create Encounter 

1. Click Transcribed Orders on the Main Toolbar.  
2. Search for and select the patient.  
3. Select the Provider = Lab Provider, No Fax.  

 
4. Click Accept.  
5. In the + Add Order field, search for Specimen Tracking Shell Test (BH YH) LAB11746. Hit Enter or click 

+ sign to search. 

 
6. You may default to the Facility List tab or Preference List tab. Click the Database tab to find your test. 
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7. Click the title Specimen Tracking Shell Test (BH YH) to open the Order Composer window and edit the 

test information if it doesn’t open automatically. 
8. Enter the required field for Number of Specimens. 
9. Enter the required field for Types of Containers Received. If you have more than one type of specimen 

container, hit Tab to open the next row to document each unique Container type. You do not need to 
repeat the same Container Type. There will be an empty row listed below a new row documented.  

10. Click Accept to save order changes.  
11. Click Dx Association. Add in a Diagnosis Code and associate it to the test. Use any generic code 

(Z00.00). 
12. Click Sign Orders. 

 
  

Print Requisition 

If you do not have a requisition to add a label to, print the Requisition from Chart Review. Print the requisition 

PRIOR to collecting the specimen. The Requisition will NOT be available after collecting the specimen.  

1. From within Patient Station, click Chart Review.  

 
2. Double-click the Transcribed Orders encounter on the Encounter tab. The Report Viewer opens.  

3. Click the Specimen Shell Test name of the Order on the right side of the screen.  
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4. Click on the link to Reprint YNHHS Pathology Requisition.  

 
5. Right-click on the requisition and select Print from the drop-down menu. 

Collect Specimens 

Use the Order Inquiry activity to collect the specimen(s) and print a label.  

1. Click Patient Station on the Main Toolbar.  
2. Search for and select your patient. 
3. Double-click on the Transcribed Orders encounter.  
4. On the Order Inquiry activity, select the order for Specimen Tracking Shell Test.  
5. Click Collect Specimens.  

 
6. Click Print Label in the bottom-right corner. Only one label will print regardless of the number of 

specimens.  
7. A Misc Container specimen number will generate. 
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8. Add label to requisition. Label does not need to be applied to one of the containers.  
9. Write the number of specimens on the Requisition.  
10. Click Collect All in the bottom right corner.  
11. Click Receive. 

 

Send Specimens via Packing List  

Generate a Packing List to the YM Pathology Department or YM Cytology Department.  

1. Click Packing List Editor on the Main Toolbar or the Epic drop-down menu. 

2. Click +Create New. 

3. Use the YNHHS Generic Packing List Type.  

4. Click Create New.  

5. Enter a Destination: 

a. Select YSM Surgical Pathology Lab or YSM Cytology Lab.  

b. If YSM Surgical Pathology/Cytology are sending specimens to YNH Main Lab, choose YNH 

Main Lab as your destination. 

 

 

 

 

 

 

 

 

 

 

 

6. Scan the specimen barcode to add to the Packing List.  

7. In the Test to Ship section: 
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a. Check off the box next to EACH test name for Specimen Tracking Shell Test.  

 

 

 

 

 

b.  A green check mark will appear next to the test. 

 

 

 

 

 

 

 

c. If you don’t check the box, an Aliquot will be auto created when the Packing List is shipped.  

 

8. When all specimens have been added, click Ready. 

9. Click Picked Up to print out the Packing List. Add one copy to the specimen bag and retain the second 

copy. 

 

 

 

 

 

YSM YNH Cytology Laboratory Workflow 

Receiving Specimens 

1. Log in to Epic and select the Department YM YNH Cytology Laboratory. 

a. If you have another Department listed here, click in the field, and erase the existing Department. 

Type the new Department. 

b. Your Department will default the next time you log in.  

 

 

 

 

 

 

 

2. Click the Receiving activity on your Main Toolbar or in the Epic drop-down menu. 
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3. The first time you open the Receiving activity, a report menu will appear. 

a. Click Lab Receiving. 

b. Click My Default check box. 

c. Click Run. 

d. The report will not appear again if you choose the My Default check box.  

 

 

 

 

 

 

 

 

 

 

 

 

4. Scan the specimen barcode for the Specimen Tracking Shell Test.  

5. A green check mark appears in the first column and a green bar appears in the middle column as 

confirmation the specimen is Received.  

 

 

 

 

 

 

 

 

 

6. There may be more than one specimen associated with this test. Review the Order Details on the 

Receiving activity to confirm the number of specimens for the patient.  
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View Specimen Details 

To view the location of a specimen, use the Specimen Inquiry by Specimen Activity. 

1. Click Specimen Inquiry > Specimen Inquiry (by Specimen) on your Main Toolbar or in the Epic 

drop-down menu. 

2. Scan your Specimen Number.  

3. The Specimen Tracking section provides a detailed list of the specimen activities and will identify where 

the specimen is currently located. 

 

 


