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INITIAL TRAINING CHECKLIST

	Complete Blood Counts using the Sysmex XN-330



Name and Title: _________________________________________     Date: ____/____/____ 

A check in each box indicates the employee understands and demonstrates ability to complete performance criteria.
	GENERAL



· Know location of procedure
· Gather all the necessary equipment.
· Adhere to Universal Precautions throughout entire procedure.

	QUALITY CONTROL



· Understands whole blood control storage and handling requirements.
· Understand concept and requirements of Quality Control
· Perform 3 levels of QC each day of patient testing. 
· Evaluate QC results and perform any required troubleshooting steps.
=
	Patient Testing



· Confirm patient identification.
· Understand sample requirements.
· Always perform testing using own name or code. 
· Understand how to prepare patients.
· Understands how to obtain and test samples.
· Understand Patient Results
· Notify the provider immediately of any critical result. 
· Repeat any flagged or critical results.
· Prepare blood smears when required.
· Send out blood smear and patient samples as needed.

	MAINTENANCE



· Understand how to perform a shutdown of the analyzer at the end of the shift.
· Understand how to perform weekly cleaning.
· Understand how to change reagent packs.

Employee:________________________________ Trainer:___________________________________




Name: _____________________________________ Employee Number: ______________
1. Complete Blood Counts may be performed on EDTA tubes that are not full.
a. True
b. False
2. Patient testing may be performed if 2 of 3 levels of QC fail.
a. True
b. False
3. Quality Control materials must
a. be performed every day before patient testing
b. be discarded 15 days after opening
c. must be warmed for 15 minutes and mixed well before using
d. must be returned to the refrigerator as soon as possible
e. all of the above
4. Three levels of QC must be run;
a. Twice a day
b. Every day of patient testing
c. Before every patient test
d. After every patient test
5. EDTA tubes must be well mixed after collection to prevent clot formation.
a. True
b. False
6. [bookmark: _heading=h.gjdgxs]New lots of QC must be tested upon receipt - before the old lot expires.
a. True 
b. False
7. The cuvette holder should be cleaned (mark all that apply):
a. after each patient is tested
b. whenever the holder looks dirty
c. whenever an error message is obtained
d. at the end of each day’s testing
8. The patient printout has the flag Atypical Lymphs. What steps do you take?

a. Repeat test to verify flag
b. IMake a smear and send both out to the reference lab.
c. Consult provider and check patient history
d. All of the above

SCORE: ________%         

____________________________________		________________________________________
TRAINEE (EMPLOYEE) SIGNATURE			TRAINER SIGNATURE
