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Purpose
All Home Draw Patients must have both a Venipuncture charge and a Mileage charge added to the account to correctly charge for the procedures.  (The charge must be entered so Holyoke Medical Center will be reimbursed for the procedures.) There are two ways the charges can be added, through the Receive Specimens routine or the Enter Edit Requisition routine.  Refer to the instructions below for both methods.

Procedure
a. The charge can be entered when receiving the specimens in the Edit                         Receive Date area, the Charge section (see example below).
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2. Go to the Laboratory Module (LAB)

3. Choose “SPECIMEN COLLECTION” 

4. Choose “RECEIVE” 

5. Choose “BY SPECIMEN”

6. Enter both charges and workload function (See Mileage Chart below)

7. Enter the Specimen(s) number

7.   File by entering F12
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b. The charge can also be entered via the Enter/Edit Requisition routine.  Refer to the example below.  

1. Go to the Laboratory Module (LAB)

2. Choose “REQUISITIONS”

3. Choose “ENTER/EDIT)

4. Identify and enter the patient at the Patient prompt

5. Look up (F9) the requisition

6. Enter or Tab to the “Order section”
7. Enter correct mileage mnemonic from the chart

8. Enter the “Venipuncture” mnemonic

9. Follow the appropriate steps

10. File the additions (F12)
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PROCEDURAL NOTE:

*Both the Venipuncture charge and the Mileage charge must be entered the same day the specimen is collected to insure proper billing.
Precautions

tc \l2 "PrecautionsNORMAL ROUTINE INVOLVES NO EXPOSURE TO BLOOD AND THEREFORE REQUIRES NO PROTECTIVE EQUIPMENT.
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