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Category 3
Principle

tc \l2 "PrincipleIt is the policy of the Laboratory/Phlebotomy Department that all specimens be labeled in a manner that accurately identifies the specimen. At a minimum, two identifiers, full name and another unique identifier are required.

Precautions

HANDLING BLOOD SPECIMENS REQUIRES USE OF LAB COAT AND GLOVES, AND SAFETY SHIELD FACE PROTECTION IN DESIGNATED AREAS. WASH HANDS AFTER REMOVING GLOVES.

tc \l2 "Procedure

Label specimens with the following information:

· Patient's first and last name. This is required.
· A second unique identifier such as date of birth (preferred), medical record number, social security number (one of these identifiers is required)
· Patient’s account number ( if available)
· Date and time of collection
· Patient location
· User ID of person collecting the specimen (initials if person doesn’t have a user ID)
· Accession number- if available
Procedure Notes 
· Every preprinted label must be checked with the patient’s two identifiers before being placed on containers. The preprinted label needs to be placed on the container so that the original name is showing.( Do not place label on the lid/cap)
· NOTE:  Specimens received from outside the hospital may not have an account number or accession number.  Patient’s location will be written on the accompanying physician’s requisition.  Lab employee receiving the specimen should place the information on the specimen when it is assigned.

· When labeling specimens received from outside the hospital, pre-printed labels are generated and placed on the specimen making sure that the hand-labeled name is still showing.
· Ensure specimens from twins possess a unique identifier.

· tc \l2 "Procedure NotesAll information on the specimen label and on the requisition MUST match.

· Every pre-printed label must be checked with the patient’s two identifiers before being placed on the specimen.

· Information must be placed on specimen containers; not on the lid/cap.

· All specimens must be labeled in ink.

· Ensure positive patient identification BEFORE patient is drawn (see Policy 708-I-004-1) (Positive Patient Identification).  Specimens MUST be labeled at the patient's side, NOT after returning to the laboratory.

· Phlebotomist ID must be placed on all requisitions.  One requisition per patient per draw should have the phlebotomist ID circled for productivity update.

· Microtainers must be labeled as above. The microtainers can also be placed in a 10 ml. red top tube and labeled as above as long as the microtainers are individually labeled.
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