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Category 1
Policy:

Specimen kits brought into Holyoke Medical Center Phlebotomy Department from outside facilities with tubes and accessories for the purpose of drawing blood or collecting body fluids should be processed according to reference laboratory’s written procedure.  
Definition of reference lab: any facility where kit states specimens will be sent for testing.  Special attention should be paid to day of the week and closeness to holidays because reference laboratories will close on and around a holiday.  The specimen cannot be handled properly in this situation.
Reagents / Storage:

-Kit with tubes or collection vials (ex. Insurance physicals, bone marrow kits)


-Instructions come with vials for collection and processing.

Specimen:

Body fluids (i.e. blood, sputum, etc) collected in vials supplied by reference lab.
Equipment:

Instructions for processing


Kit with tubes, collection equipment, and/or swabs


Blood drawing equipment
Documentation:

Instructions included in kit.
Preparation for Testing:
· Read the instructions before processing patient

· Identify the patient

· Process the patient according to instructions only. Using any other method to process specimens will be incorrect and specimens will not be accepted. 
· Make sure Laboratory will be open if test is processed close to a weekend or holiday.
Precautions:
HANDLING BLOOD SPECIMENS AND BODY FLUIDS REQUIRES USE OF LAB COAT AND GLOVES, AND SAFETY SHIELD FACE PROTECTION IN DESIGNATED AREAS. WASH HANDS AFTER REMOVING GLOVES.
Procedure:
1.
Patient arrives with requisition and/or kit for collection of body fluid.

2.
Phlebotomist checks day of the week and holiday schedule, making sure kit will be received fresh and in a timely manner.

3.
Kit is opened by Phlebotomist

4.
Read instructions fully and verify correct apparatus is in place to collect specimens.

5.
Collect specimens.
6.
Collected vials are packaged and given back to the patient.  It is the patient’s responsibility to mail the package.
7.   Courtesy Draws are to be documented in the computer with the test kit name and tracking information.
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