
  Fire Drill Participation Job Aid 
 

 

 

• Fire drills are scheduled 
once per shift per quarter 
per building. 

• An overhead 
announcement stating 
“Fire Alert 
Drill/Building/Zone” will 
be made to announce the 
drill. 

• Upon notification of a 
drill for your building, go 
to the Team Member 
Portal and navigate to 
the Fire Drill Evaluation 
Report. 

• Submit one Fire Drill 
Evaluation Report per 
department. 

 

There are four sections – 
please fill out completely. 

1. Reporting 
person/department 
information. 

2. Evaluation of Building 
Equipment – evaluate 
how the building systems 
operate in your area. 

3. Evaluation of Staff 
Actions – evaluate how 
team members respond 
to the fire drill.  DO NOT 
move patients during a 
drill. 

4. Evaluation of Staff 
Knowledge – quiz team 
members on knowledge 
of fire response. 

*Note any deficiencies or 
concerns in the Comments 
section and hit submit. 

 

 

 
 


