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Add SOP #: Blood Product Entry


Purpose:
This procedure provides instructions for using the Blood Product Entry (BPE) function and the Blood Product Testing (BPT) function in Sunquest, to receive blood products into Transfusion Service inventory, converting units from unprocessed to available inventory.
Method
	
	Actions
	Computer Processes

	1
	Receive box of products from courier. 
	NONE

	2
	Unpack inventory. Document any errors or problems with inventory packing list versus what was shipped. Place units in untested holding area for later processing or proceed to next step.
	NONE

	3
	Scan or type each unit into the system using Blood Product Entry (BPE).
	Open Blood Product Entry. Enter Supplier code and component type. Scan or type each unit in, do a visual inspection of unit, and enter “add” or alt D to create a worklist (WL). Each consecutive unit is added onto the list by repeating the scan and “add” or alt D. When worklist is complete select “save” or alt S. Document the worklist number. Volumes of units may need to be modified from the default value.
If a unit was previously brought in, returned to supplier and then re-shipped to us, we need to use BSU to “Ship out to inventory”.

	4
	Are there autologous units?
	Process separately. Unique code for component and assignee must be designated.

	4.1
	
	Enter AUTRC for component and scan unit. Needs the draw date entered. Select tab of Assignee to enter patient information. Select “add” or alt A within that field. Save information by selecting “save” or alt S. Document worklist (WL).


	
	Actions
	Computer Processes

	5
	Are there special attributes?
Unit comes from supplier with special processing or testing to be noted.
	After scanning information on unit, select the attributes tab (Ag/Ab/Attributes). Enter the information by typing, searching, or scanning the code. Add within that field by selecting “add” or alt “A”. If continuing on to another unit within the worklist, then select “add” or alt D to add to existing worklist then “save” or alt S to finish worklist and generate WL #.
Close Blood Product Entry.

	6
	Blood Product testing: Visual inspection documentation 
(Batch Worksheet Mode – use for resulting many units at one time.)
	Open Blood Product Testing. In upper left hand corner select the reset mode key. Using the pull down menu, select batch worksheet. In the yellow highlighted box for worksheet enter HUNIT.

	6.1
	
	Tab across to the Test area and enter VIS or use pull down menu to select VIS. Tab again to get to Show Units and select. List will show all units waiting for visual inspection test to be completed. Uncheck the unit number box for any you wish to remove. 

	6.2
	
	Tab over to unit testing Visual Inspection. If all units are confirmed to be visually acceptable, enter V on keyboard. (If you have any components failing visual inspection, you may wish to uncheck that box and report that unit out separately). By entering result of V you are approving all units in list. Select “save” or alt S. A confirmatory box will come up with units listed and if list is correct, select ok. Exit screen. Warning will show that units not tested will not be saved which is safe to proceed.

	7
	Components not requiring ABORH recheck may be put into available inventory areas.
	Units are available in Mysis for allocation.

	8
	Worklist Mode - testing is for units requiring an ABORH recheck. Can be used for visual inspection as well.
	To result the recheck of blood type open Blood Product Testing. Using the “reset mode” key, use worklist mode, enter WL #, and select “add worklist” or alt R. Units on list will populate field with boxes checked. Uncheck any units not being tested. Each unit will be resulted in order listed. 
Select Continue.

	8.1
	
	Cursor should be in box for ARC test as the visual inspection is already resulted. Use the “home” key to move cursor to the test field. Enter reaction grades or N for not done. Enter interpretation. 

	8.2
	
	Select “save” or alt S to move to next unit. A confirmatory box appears and if all is correct select ok. To continue to next unit, select Continue.

	9
	Resulting both ABORH recheck and visual inspection together - single unit mode.
	Open Blood Product Testing. Reset mode to worklist. Can enter WL# or if only doing a few units go to the field for unit number, enter or scan unit number, and tab through component to populate field. Select Continue.


	
	Actions
	Computer Processes

	9.1
	
	Enter interpretation using keyboard shortcuts. Add visual inspection. Select “save” or alt S. A confirmatory box will come up with unit listed and if correct, select ok.

	10
	Units are ready for inventory. 


	Units are available in Sunquest for allocation.


References:
AABB Standards for Blood Banks and Transfusion Services, Current Edition.

Blood Bank User Guide, Misys Laboratory
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