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PURPOSE                      

This procedure has been established to ensure the proper labeling, collection and specimen pickup from the Main Operating room and the Surgical Pavilion.
PROCEDURE

Materials
· Specimen

· PCR request forms

· Appropriate sized containers with lids

· Biohazard bags

· Transport Cart

· Specimen logs (OR/Surgical Pavilion)

Procedure:
1. The department of Anatomic Pathology accepts authorized specimens from physicians and other healthcare providers licensed by the State of Washington (i.e. nurse practitioners, physician assistants etc.). 
2. Specimens are collected and labeled by staff at the location at which the procedure is performed.  Requisition slips must be filled out by staff at the location at which the procedure is performed.

3. All specimen containers sent to Pathology must be labeled with 2 patient identifiers (the patient’s name and the DOB).  A bar-coded EPIC label is preferred.
4. Specimens are picked up at the Main OR Surgery refrigerator and the Surgical Pavilion refrigerator throughout the day (Monday-Friday) with the last pick up at 4:30pm.
5. A completed PCR request form must accompany every specimen and must include patient name and other identifying information, organ/tissue source, name of submitting physician(s), the date the specimen was obtained.  Additional information; pertinent clinical information, pre-and/or postoperative diagnosis may also be included.
6. Specimens that are not properly labeled will be held, in Pathology, until properly identified (for management of unlabeled specimens, refer to the Unlabeled or Mislabeled Specimen Procedure, 6000-01-04-02 and form).

7. Properly labeled and packaged specimens will be transported to pathology by pathology staff.  The staff member will initial and indicate the number of specimens received on the corresponding patient label in the specimen log book located in both the Main OR and the Surgical Pavilion refrigerator.
8. The specimen is transported to the gross room or frozen section room and will be accessioned upon arrival.
REFERENCES

Unlabeled or Mislabeled Specimen Procedure, 6000-01-04-02
RELATED FORM
Re-label Request Form

Written By:




Director Approval:

(Signature and Date)



(Signature and Date)
​​​​​​​​​​​​​​​​​_______________________

___________________________



General Specimen Labeling / Collection Procedure

Histology / Gross Room - UWMC


