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DEPARTMENT ORDER ENTRY



DEPARTMENT ORDERENTRY 8

e Used to enter patient orders into Cerner
e Paper orders from
e Outside providers
* SNF (Skilled Nursing Facilities)
e ALF (Assisted Living Facilities)

Can also be used to:
e Add to previous orders

e Cancel orders
e Register a patient prior to order entry



DEPARTMENT ORDER ENTRY g

e Set up your Cerner ICON

e Patient Search = ciick view > Patient > by Medical Record Number

&' Department Order Entry - Order Entry
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r
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1
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* Orderable Filter = view > orderable Filter> Laboratory

&' Department Order Entry

I_ﬁ? ;@E » Toaolbar

» Shkatus Bar
Chent:

I[ru:mE] HACeGE L
Cirderabls Fike

- Order Entry

Task Edit | Wiew Cyder Customize Help
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DOE — NEW ENCOUNTER

e Create a NEW patient encounter each time
e You must start with the “Red Book”

P
Task Edit View Order Cuswp
FEEREER I EEEE . T

Client: r— Demoaraol hics i

_ | X |
* DO NOT use an existing encounter ﬁ' I

* You must exit DOE application between patients

Re-click the DOE ICON between patients

)




DOE — Registering a New Patient Encounter a

e Enter the patient’s 9 digit medical record number (MRN)

- Press Enter.

— Click Add Encounter

ender:

E Jrganization X |
Fleaze select the facility

L ] L ] L ]
e Addy I t
O u r C I n IC SI e and/ar client where pou want ta
regizter the new encounter,
° Cl iC k O K Facility Mame | Facility Alias
#mo

L

Smoky Hill Medical Dffice [CO)

Faility:
Smoky Hill Medical Office [C0)

QK. I Cancel |




DOE - Registering a New Patient Encounter

* Enter DEPARTMENT AND ORDERING PROVIDER

B PMCoreReg

| ast Mame First Mame tiddle Mame
. |ZZBI]I]P |BETT‘r‘ |s
e Dept. is always LAB
Sex Birth D ate Age
[Female ] [panzemz <[] [sr

Medical Record Mumber

° Clle OK |co900803038

Lab Wizit Mbr HC E hicounter Mbr E ncounter Status Encounter Type
[958208 | Active _v| |Outpatient =]
Reqiztration D ate e Reqiztration Time e
08/26/2015 =[] [08:43 =
—Loc:ation
F acility Building D epartment
|Smoky Hill Medical 0~ | [Smoky Hil Medical Office_» | {SH-LAE |

Ordering Physician
=20 TEST




DOE — Placing an Order

 Enter a test code in the Orderable Selection Box

& Department Crder Entry - Order Entry

Task Edit Wiew Order Customize Help exa Ct teSt Order COde

EHEEEEEREIEEEEI Y

Client: Demographics

ISmu:uk_l,l Hill tMedical Office [CO) ;I |7Namegz ljZ'ZEH:IEIF',EETT"r’S Or
L

Age: Jyears
| Co900803038

e ZD, 26T the first few characters

ind Cirdera
ICbDI —I Orderable :
||:I:u: Search |

tedical Record Mumber:

X |

Ordersble | Dezcription | Department Dizplay
CEC w/ Indices CEBC w/ Indices  CBC
CEC w/ Indices CBC w/ Indices  CBC
CEC-CLE CBC-CLC CEC-CLE
o o o N CEC-CLC CBC-CLC CEC-CLC

CEC-CLP CBC-CLF CEC-CLP

e Highlight the correct test in Find Orderables
CEC-GS CBC-GS CEC-GS
CEC-GS CBC-GS CEC-GS
CEC-5d CEBC-5J CEC-5d -
C [ CRC CRC-CIT CRC-CIT
‘ | LIJ

(1] I Cancel J/
o




DOE — Entering the Order Details

* You must complete Highlighted Yellow fields

And the ICD9 code (CODE)!!!!!

Task Edit View Order Customize Help

EFsRao®BoR 90088 =

Cliert: Demographics
ISmoky Hill Medical Office (CO) ;I Mame: Z7BO0OP.BETTY S MRBN: CoS00803038 FIN NBR: DOB: 4A47/2012
Medical Record Number: ?ge: 4-3 years Gem_ien Female AI_Imgies: Location: Smoky Hil Medical Office [CO) / SH-LAB
|E0900803038 _I ZZMD, TEST Admitted:  8/26/2015 5:43 &M Discharged: 55N:
Orderable:
[CBC w/ Indices []
Specimen type I Collected Collection date and time Collected by Collection priority Callection methad
| Bload =] [oe/z6/2015 = joB4e B JC411588 | =] | ¥enous Draw =l
Specimen received date and time Specimen receive location Specimen received by ¥ Print label /N Label printer ICD9 code [Code] Conzulting phyzician [Mame]
i [[FF Login =1 JC411558 | ﬁl

Ordering Physician [Mame] Order D ate/Time

Order Communication Type

ZZMD. TEST ﬂ [oe/z672015 = fosss

ititten

|

When Collected by not specified use NURSE or MISC COLL code




DOE — Entering ICD9/10 Code

Reparting priority Callection method
° ° I ;I Wenous Diraw
* CI I C k O n t h e b I n O C u I a rs ICD3 code [Code] Consulting physician
! )|

® Find Diagnosis Code

 Select by Code or Description  seach

. " By description

* Enter and Search 6 Byeode

® Find Diagnosis Cocle Avvailable:

Search:

™ By description
f* By code

o = Shorter descriptions are better

Ay ailable:

Code | Descpton 4‘ ore> | Always include the “v” when given

W70.0 Routing General Medical Examinatior
W70l  General Peychiatic Examination, Rec
Y702 General Paychiatic Examination, Otk

W70 General Medical Exarination
Select all |

5

Search |



DOE — Entering ICD9/10 Code

* Click MOVE and OK to add to order

* You can remove unwanted codes here

Highlight and Move back

® Find Diag

Search:

. % By description

" Bycode
I Search |
Available: _— 5 &2Cted:
Codel Description ¢ Mowe Dezcription

533.0  Urinary Tract Infection, Site Mot 5pecified

Selectall

® Find Di:

Search:

¥ By description

" By code

Idiabetes

Available:

Code | Degcription -
2835  Diabetes Inzipidus —

250 Diabetes bellitus

648.0 Diabetez Melitus Complicating Pregn:
548.03 Diabetes Melitus Complicating Preagn:
6548.02 Diabetes Melitus Complicating Preagn:
6548.01 Diabetes Melitus Complicating Pregn:
648.04 Diabetes Melitus Complicating Pregn:___|
£48.00 Diabetes Melitus Complicating Pregn:
2802  Diabetes Mellitus with Hyperasmaolarity
28021 Diabetes Mellitus with Hyperazmaolarity
280.23 Diabetes Mellitus with Hyperazmaolarity
280.20 Diabetes Mellitus with Hyperazmaolariby
280.22 Diabetes Mellitus with Hyperazmaolariby
280171 Diabetes Mellitus with Ketoacidosiz, T
28013 Diabetes Mellitus with Ketoacidosiz, T
28010 Diabetes Mellitus with Ketoacidosiz, T
28012 Diabetes Mellitus with Ketoacidosiz, T
28061 Diabetes Melitus with Meuralogical b

28063 Diabetes Melitus with Meuralogical b -
7";[\ R niahﬂllﬂe b &llibis itk Blermlanieal by
4 »

Select Al |

Selected:

Code | Drescription

Wi0  General Medical Examination
599.0  Urinary Tract Infection, Site Mot Specified

0k Cancel Help J/
Yo




DOE — Entering ICD9/10 Code

If NO Diagnosis Code is provided

You must make at least one attempt

to contact the provider and get the code(s)

& Department Crder Entry - Crder Entry
Task Edit “iew Order Customize

- |f still unable to get a code:

ddddddddddddd

- Enter the order with comment

Unable to obtain diagnosis code from prowider =]

Specimen received date and time Specimer

e e “Unable to retrieve diagnosis code from provider”




DOE — Entering Physician

e Ordering provider is not in the system?

e Required information!!! (all three)
e Office address
e phone number
e fax number - listed in provider address
* New providers NOT available immediately

d\m * LIS must authenticate
* |If you need to order new provider twice,

Ex. Two patients in a row, same unregistered provider

Street Address:

City:
State;

Country:

[ |x

123 Main St

Fée: 303-303-3030

|E nglewood

STOP! Call LIS to enter provider, or he becomes a duplicate




DOE — Adding External Providers

Caollection priarity

Specimen received by

JC4115858

* Click on binoculars | penea @

e Enter Provider last name

Deselect the Limit by organization ™ =
[T Limit by group W | Mo data fitering
Se arc h it by crgarization Ll No data fikering
Qil by position Ll Mo data fitering
I Limit by relationship Ll Ma data fikering




DOE — Adding External Providers

-Add first name -Enter the street address info, City,
State and Zip

-Click Edit Address -last line of Street Address,
‘ enter the word FAX:
‘ and provider’s fax number

Street Address: 123 Main 5t

. = -Apply

Business(Mew] | Home(New] | Fa3¢: 303-303-3030

City: |Englewnnd
L5A,
Edit Address | State: ICD - [ Zipcade: |12345
Country: Iﬁ

Business Phaone; I
Ok | Cancel \
Apply | Cancel 0K




DOE - Glucose Tolerance Test

e Order Glucose Tolerance Test priority as “T” for timed.
e Enter the tolerance start time as the collection time.

Collection date and time ~ Collected by

Specimen type I Collected
ollecte

[Blaod | [07725/2006 =] [=]foao = |

Collection pricrity Caollection method Specimen received date and time Specimen receive location

[T =l Jiriane) = [eme= = [ = I

Specimen received b Label printer ICDS code [T

I 2 2 ¥ Frint label /N I B _I I ! !

lllllllllllllllllll [Mame] rdering Physician [Mame] Order Communication Type
& = MD] @a|  [0772572008 E=0 = [

e Separate accession number will be assigned for each collection.

Achion | Medical Record Mumber | Person Name Drdesable Arcetsion Submizsion Status | St Ddle/Time




DOE — Completing the Order

* Click Add Orderable to Scratch Pad icon in the menu bar.
e Add all of your orderables to the scratch pad ﬁ

m-lag| Action | tedical Record Mumber | Ferson Mame | Catalog Type | Acceszion | Submizzion Status | Start Date/Time | Order Details
Order Co5800270200 ZZBEMEFITVALIDIATION, PERACARE F Laboratory Ordered Ready 8/28/201511:54:00 Blood, , 8/28/2015 1154 AM C411558, Routine, Routine, Wenous Draw, , % Login, C411558, Print label v/N. . .
Order Co5800270200 ZZBEMEFITVALIDIATION, PERACARE F Laboratory Ordered Ready 8/28/201511:54:00 Blood, , 8/28/2015 1154 AM C411558, Routine, Routine, Wenous Draw, , % Login, C411558, Print label v/N. . .
Order Co900270200 ZZBEMEFITAALIDIATION, PERACARE f Laboratom Ordered Ready 8/28/2015 11:54:00 Urine, Collected, 8/28/2015 11:54 &M C411558, Routine, Routine, Urine, . 5% Login, C411558, Print label Y/M, . |

* Click on the Submit Orders icon in the menu bar. @

* You must exit DOE application -ﬁx II
between patients and

Re-click the ICON g Clicking the RED book is NOT enough, leave the page!
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