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The Laboratory Policy for Tardiness is written below.   

Tardiness is defined as any scheduled workday in which an employee fails to report to work on time, or does not report to the assigned workstation after clocking in, or fails to return to work on time after breaks or lunch.  Tardy is defined as any time after the scheduled start time.

Guideline for excessive tardiness:

· More than 3 tardies per pay period which add up to 15 minutes or more

· More than 1 tardy greater than 15 minutes per pay period

Excessive tardiness will be evaluated each pay period and corrective action may be taken. It is important that you start work on time as we depend on you to be here.
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