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Beaumont Laboratory 
Dearborn • Taylor • Trenton • Wayne 
	
Correction of Laboratory Records Mandatory

Employee Name: __________________________       Date Completed: ____________

The following is the CAP requirement for correction of laboratory records.






[bookmark: _Hlk30165483]Beaumont Dearborn, Taylor, Trenton, and Wayne Laboratory uses the policy Correction of Laboratory Records PolicyStat # 6741889 to direct all staff on correction of laboratory records.  All managers are required to review logs monthly. The following is taken from this Procedure:
[image: ]
Answer True or False for the following questions regarding the CAP requirement and Beaumont’s policy.
1. The use of white out on laboratory documents is permissible.  TRUE  or  FALSE
2. When correcting a laboratory document after writing a number 6 instead of 7, the staff member should draw a single line through the 6, add initials, date and write the number 7.
TRUE or FALSE
3. [bookmark: _GoBack]Ditto marks can be used when the same data will be recorded.  TRUE  or  FALSE
4. Only blue or black pens can be used for laboratory documents.   TRUE  or  FALSE
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GEN.20450 Correction of Laboratory Records Phase Il

The laboratory follows a written policy for the management and correction of laboratory
records, including quality control data, temperature logs, and intermediate test results or
worksheets.

NOTE: Laboratory records and changes to such records must be legible and indelible. Original
(erroneous) entries must be visible (ie, erasures, white and correction fluid are unacceptable)
or accessible (eg, audit trail for electronic records). Corrected data, including the identity of the
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Documentation for corrections of laboratory records, quality control data, temperature logs, and intermediate test results or worksheets
must include the following:

A. Date and Initials - Changes, corrections, or additional comments added to the original entries must be dated and initialed by the
person documenting the record.

B. Legible — Your writing is clear and legible.

C. Indelible — Black or Blue ink pens are the only acceptable color for routine record keeping. Pencils and non-indelible ink pens should
not be used. Records must be permanent.

D. Visibility — The original (erroneous) entries must be visible or accessible (e.g. audit trail for electronic records. Erasures, white and
correction fluids are unacceptable because it obliterates the error and traceability is lost.

E. Correction of Error — The proper way to make a correction is to draw a single line through the error, write the correction above the
error, and initial and date the correction. This maintains complete traceability.

F. Corrected data, including the identity of the person changing the record and when the record was changed, must be accessible to
audit.
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person changing the record and when the record was changed, must be accessible to audit. This
requirement does not apply to changes to patient reports (refer to GEN.41310).

Evidence of Compliance:
7 Records of corrections to laboratory records following the policy
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